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OFFICE MEMORANDUM 

Subject : -  zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBAOnline filing of PAR by I AS officers — issue of inst ruct ions regarding DSC 
— reg. 

The undersigned is directed to refer to then Secretary, DoPT's D.O.No.4/ 2/ 13-  
EO(PR)  dated 31.10.2013 addressed to all Secretaries in the Government  of I ndia and 
the then Establishm ent  Officer 's D.O.No.4/ 2/ 213-E0(PR)  dated 09.10.2013 addressed to 
all Chief Secretaries in the State Governments regarding e- filing of APARs and the 
procedure to be followed for obtaining Digital Signature Cert ificate (DSC)  for I AS officers. 
The DSCs are also required for subm ission of Returns of Assets and Liabilit ies under the 
Lokpal Act . I t  is understood that  m any of the DSCs issued to the officers have either 
already lapsed or will be lapsing in the near future. 

2. 	 I n this connect ion, the procedure for get t ing the DSCs issued and rates for the 
sam e are available on NI CSI  website ht tp:/ nicsi.com   under the link 
ht tp:/ nicsi.com / show file.asp?lid= 6 7 & EncHiddd=   and are encapsulated as under: -  

a) Client  organisat ions will request  for Proforma I nvoice from  NI CSI  via E-Mails to 
nicsi-pi@nic.in  specifying requirement , i.e. the number and class of DSC/ Token 
for DSC required. 

b) PI  Division of NI CSI  will provide the Proforma I nvoice and mandatory User 
I nformat ion sheet  to the organisat ion at  its email id. 

c) Organisat ion concerned will t ransfer the I nvoice value through cheques/  RTGS, 
NEFT and follow it  up by sending back the filled up and signed User I nformat ion 
Sheet . User I nformat ion Sheet  which is m andatory m ust  be sent  to dscproj -
nicsi@nic.in  em ail id also. 

d) NI CSI , on receipt  of the User I nformat ion Sheet  will reconcile the payment  
received, init iate the project  and place order on the vendor. 

e) The vendor will contact  the concerned Organisat ion, collect  the mandatory 
docum ents like photograph, ident ity & address proof etc before servicing the 
request . 

f) After the client  organisat ion cert ifies the sat isfactory provision of the service, the 
bills of the vendor will be subm it ted to NI CSI  and paym ents released by NI CSI . 
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gzyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA) The support  services would be provided by the vendor to the client  organisat ion 
during the validity of the services. 

3. I t  m ay be noted that  for the purpose of filing PARs as well as Assets and 
Liabilit ies Returns, Class 2 cert ificates are to be obtained. The charges incurred in 
obtaining/ renewal of the DSC would be borne by the concerned State 
Governments/ Minist r ies/ Departments or the Organisat ion where the I AS officer may be 
working at  the relevant  point  of t ime. At  present , the approved indicat ive rates for fresh 
issue of DSC Class-2 are as under which are, however, liable to change and are 
exclusive of applicable taxes : -  

Token Cost  	 :  Rs.528/ -  
Class 2 DSC charges :  Rs.453/ -  (validity 2 years)  

NI CSI  has also indicated that  the exact  rates would depend on the desired 
quant ity. 

4. All the State Governm ents/ Minist r ies/ Departm ents are requested to take 
im m ediate steps for renewal/ obtaining of DSC to ensure t imely filing of PARs and Assets 
& Liabilit ies Returns. The procedure as out lined above shall also be followed for any 
future requirem ent  for issue of fresh DSC/ renewal of DSCs. For any further clar ificat ions, 
please contact  zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBAShri B. Ravi Kumar, Technical Director, NI C, DoPT (Tele: 23040399, 
e-mail: zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBAbravinic.in) .  

5. This issues with the concurrence of I FD and approval of Secretary(P) . 

CA zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA
\N- 

(Anand Madhukar)  
Director (ACC)  

2309 2272 

1. All Secretaries of all the Departments/ Minist r ies of the Government  of I ndia (as 
per list  enclosed.)  

2. All Chief Secretaries of all the States/ UTs (as per list  enclosed.)  

Copy to :  

1. The President 's Secretariat , New Delhi. 
2. The Prim e Minister 's Office, New Delhi. 
3. The Cabinet  Secretariat , New Delhi. 
4. The Rajya Sabha Secretariat , New Delhi. 
5. The Lok Sabha Secretariat , New Delhi. 
6. Elect ion Com m ission, New Delhi. 
7. Cent ral Vigilance Com m ission, New Delhi. 
8. 0/ o Com ptroller & Auditor General, New Delhi. 

CA 
(Anand Madhukar)  

Director (ACC)  
I I  2309 2272 
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GOVERNMENT OF INDIA 
DEPARTMENT OF PERSONNEL & TRAINING 

MINISTRY OF PERSONNEL PUBLIC GRIEVANCES 
AND PENSIONS 

NORTH BLOCK, NEW DELHI - 110001 
Website : http://persmin.gov.in  

31st October, 2013 

Dear 5.;zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA4zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA‘, V( ...tv 

1. /  

I would like to inform you about Government's decision to introduce online 

filing of PAR by IAS officers from the assessment year 2013-14. NIC Hqrs. is in the 

process of developing a software to roll out new system with effect from 1st April, 

2014. 

2. A note indicating the main features of the proposed software is annexed for 

ready reference. In order to make the e-filing of PAR operational, each Member of 

the Service(MoS) is required to have a Digital Signature Certificate(DSC) to 

authenticate the document. There is a fee of Rs.555/- for getting the DSC issued. 

However, the fee is not to be paid by the officer. In the normal course, the DSC is 

valid for a particular post and once an officer is transferred, he has to seek a fresh 

DSC. In order to obviate that so that DSC, with biennial renewals, would be valid for 

the entire service period of an IAS officer, certain generic values have to be given in 

the different columns of the application form. To ensure that these generic values 

are put in the relevant columns, a sample form with filled up columns, is attached. 

3.
Since the operationalisation of this programme would eventually depend on 

the availability of DSC with all the officers well before 1st April, 2014, I shall be 

grateful if the officer(s) concerned in your Department are asked to get the DSC 

forms filled up without delay. Thereafter, the duly verified forms are to be 

forwarded to the NIC Cell attached to respective Department. The NIC would 

provide all necessary assistance to the Departments in this regard. 

With regards, 

Yours sincerely, 



The Secretarfesof all the bepartments/Ministries of GoI (as per list attached) 

Copy to: 

(A) 	
The President's Secretariat, New Delhi. 

The Prime Minister's Office, New Delhi. zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

Eta) 
The Cabinet Secretariat, New Delhi 

he Rajya Sabha Secretariat, New Delhi. 

e Lok Sabha Secretariat, New Delhi. 

on Commission, New Delhi. zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

Wair Delhi. 

ance Commission, New Delhi. 

er & Auditor General, New Delhi. 
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Dear Sir/M4dam, 

D.O. No. 4(2)/2013 — EO(PR)6  
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GOVERNMENT OF I NDI A 

DEPARTMENT OF PERSONNEL &  TRAI NI NG 

MI NI STRY OF PERSONNEL, PUBLI C GRI EVANCES 

AND PENSI ONS 

NORTH BLOCK, NEW  DELHI  -  1 1 0 0 0 1  

the Ifibctober, 2013 

As i ou may be aware, a proposal relating to introduction of e-filing of PAR in 

respect of AS officers was included in the agenda for the meeting of the State Principal 

Secretaries 
of States o 
in the mee 
initiative a 
Considerin 
introduce 

GAD scheduled on 27.09.13 with a view to obtaining the feedback/comments 
this issue. The prototype of the proposed software was also demonstrated 

ng. I am happy to share with you that all States unanimously welcomed this 
d assured to extend their fullest cooperation for its successful implementation. 

the response of States, DoPT has decided to move in the direction to 

filing of PAR from the assessment year 2013-2014. 

3. 	I s 

filled up 
NIC after 
advised b 
the DSC i 

2. 	In 
(MoS) is r 
submitting 
Reportin 
State Hqrs 
(enclosed) 
Informatio 
has been r 
by DEITY 
fee is to b 

rder to make the e-filing of PAR operational, each Member of the Service 
quired to have a Digital Signature Certificate (DSC) which can be used for 
his own PAR as well as writing the PAR of other officers in his capacity as 
eviewing/Accepting authority. The DSC would be issued by the NIC at the 
level. For issue of DSC, each officer has to apply on a prescribed form 
There is also a fee of Rs. 555/-. The Department of Electronics and 

Technology (DEITY)(who is the nodal Department for the work), however, 
quested by DOPT to waive off the amount. Even if the waiver is not agreed to 
the payment would be made centrally from here. At this stage, therefore, no 

paid by the officers; 

all be grateful if the concerned Pr. Secretary is asked to get the DSC forms 
om each officer posted in your cadre and arrange to get them sent to State 
erification. The State Informatics Officers (SIGs) have also been separately 
NIC Headquarters to provide all assistance to the State Department for getting 
sued to IAS officers posted in respective States(copy enclosed). 

With regards, 	
Yours sincerely, 

All Chief Secrete  zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

■ V  

is of Sttes/UTs (As per list enclosed zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA

iheA zyxwvutsrqponmlkjihgfedcbaZYXWVUTSRQPONMLKJIHGFEDCBA—gflo---rA  
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