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Subject Comrvulsory ret virement of Class IV Servants
under Rule 244(2) of R*S*R—Revised procedure- 
Regarding*

fiit u

The contents of the above Circular have been 
reviewed and, a revised procedure is now laid down for being 
followed by the various Departments : —

U )

(ii)

(iii)

On the 1st of March of each year, each 
Appointing authority or Sub—ordinate authority 
empowered to make appointments to posts in 
Class IV services shall draw a list in advance 
of persons who shall complete 25 years quali^ 
fying service by the next 31st March*

On preparation of the list, the Appointing
authority dial! get the qualifying service 
vorhied 3 rd draw a fresh list of such Class 
IV h r v  ui-j ? who sha.il complete 25 years quali
fy ing hervi.ee on 31 s :■ March of the following year, 
under the headings indicated below

1. 3.No.

2. I'lamG and Father's name 

3* Post held

4- Date of Birth

5* Date of entry into Government service*

6# Date of corjnonccmcnt of qualifying service*

7* Date of completion of 25 years qualifying
S c rvice

8. Date of superannuation *

The Appointing authority will collect their 
Personal Files, Service Books, Enquiry Cases

dntions to the Head of 
poet of such Class IV ‘—Servants 
iderod fit to bo retained 

ed to be retired com— 
rd is particularly adverse 

should not bo recommended for 
he is due to be super— 

u'j'.. i;v z.\o end of next Calender Year*

*11 C-4,ny and make recommends
Dg /̂ wr v:onts in respect of
who -.1 re n 0 more c ensideroi

,*1 %.... .m se rvi cG and Txto propose
pud- k_llor 1iy«« Unless the roc
a t- “1 J_ TlV So rvuni should
Ce-' ■‘■-LT or- T*xJ re tirenont, if
ru

(iv) The decision of the head 
t he ro c enmondat i on of tho 
wi11 bc f1na1 *

cf the Department on 
Appointing Authority

Cont 1 2



V

■ H e a d ' -the-DepetT^men'f’lxa-pirens to
te the Appointing Authority, recommendations 
to—get ho r vrith the record will be submitted 
to the Secretary to G-ovt. in the Administrative 
Department wh.o will cenvey the f ino.l decisior..

(vi)

(vtl)

As soon as iho ojciGi 
Department/ Scoretary 
orders f c- cc:'pulsery 
by the iijpu infing Auf 
opipy

on o: tae head of che
t o tho Govt, is rccQive cl * 
retirement will bo issuoq 
u^rt^y| as ^or spa cimen

THw Appoint inac ^ut^opitiy should »r»urt thet-b 
no body should bo befors tHo eompXo**
tion of £5 years qualifying sorvioo and that
orders of retirement should be so planned that 
no such person may work in the office after the 
orders of compulsory retirement are served on 
him.

(viii) The Heads of Hepartments/Appointing Authorities 
shall maintain a register containing the 
following headings in respect of those who are 
retired compulsorily : —

1 * S*NOf

2* Name and Father's name 

3- Post held

4. Office to which he belongs

0

6

7

8

9

Hate 

Dr-to 

Date

of

of

of

birth
V

commoncement of qualifying service 

completion of 25 years qualifying service.

Date of superannuation.

Recommendation of the Appointing Authority.

10 Decision of the Hoad of Department/
Secretary to Government

11 No. and date of order of compulsory 
retirement issued by the Appointing 
Authority *

12 The effective date of retirement

1 3  Remarks. ^

(ix) As this procedure has the effect of curtailing 
the working life of officials fairly advanced 
in life, it should bo used with great care and 
caution.

\ ' sdV-
Special Secretary (Personnel)
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