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Annexure-l: SOP (Standard Operating Procedure)

Agenda:- Document Verification process is to be improved for the candidates appearing in competitive
exams. It is observed that the joining orders are getting delayed due to the manual process of document
verification. Hence the online system should be available to verify the data online to reduce the time
taken in the verification process. Auto verification based on the input data may be implemented for
faster and error free process.

> Flow Chart for Auto verification:-

Educational Institutes

A

Educational Institutes will provide
Application Programming Interface
(API1) of student’s data in digital form

Digi locker Document Verification Engine (DVE)

y

The service will be used by Recruitment
Portal to verify

Process:-
Stepl :- Educational Institutes provides AP}
Step2:- Provided API’s are consumed by document verification engine (DVE)/Digilocker

Step3:- Recruitment Portal integrates the APls shared by Document verification engine to verify the data
digitally.
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> Flow Chart of Verification Process at Recruitment Portal: Two Steps Process

Step 1: Verification at the time of One Time Registration (OTR)

Recruitment Portal

A 4

Candidate Side

A 4
One Time Registration (OTR)

A\ 4
Fill Qualification Details

l

Enter the Input Parameters

(Degree, Board/University, Year,
Roll No.)

N

Document Verification Engine

APl Available AP! not availabie
Output Parameters (Total Candidates need to fill the
Marks, Marks Obtained and details. Verification Status
Percentage) is retrieved will be shown as Pending.
using AP! and shown to

candidate. Data can be
verified by the candidate
and now it is marked non
editable. Verification Status
will be shown as Auto
Verified.




Process:-

Stepl:- One time Registration (OTR) would be mandatory for all the candidates. Following is the demo
screen for OTR:-

'« One Time Registration

Gender™ Fathar Mame™
Cowisle B Femsls o Others :
Wobile Number® Ermnali®

Step2: After One time Registration candidate will fill the Qualification details. Candidate will enter the
nput Parameters (Degree, Board/University, Year, Roll No.} in the form which will further call the
document Verification Engine API's to get the Result of the candidate based on the input data. The
Result Parameters (Total Marks, Marks Obtained and Percentage) will be displayed on the Pop Up
screen and candidate can further verify the details. If data is found correct then it would be displayed on
the form in disabled mode and the status of the record is marked as “Auto Verified”, in other case if the
data is entered manually status is marked as “Pending”.
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‘ qmiw ﬁ&rge*t
Candidate Name :

Father Name:

Mother Name:

Roll Number : -

Maximum Marks: '

. Marks Obtained :

. Board Name : Rajasthan Board Of Secondary Edcation

¢ WView Document : View Marksheet

Click to verify that fetched detatis are correct

Fig: Pop Up Screen




Step 2: Verification at the time of filling Scrutiny Form

Recruitment Portal

e

Candidate Side

If Qualified in the exam
A\ 4

Fill Scrutiny Form

Y

Qualification Details will be
fetched from his application
form. All the verified
educational data would be in
disabled mode

l If AP} is not available

Candidates need to fill the details
and attach the documents
manually.

Verification will be done by recruiting
bodies online and the verified
document details will be saved for
future use as well. Verification Status
will be “Manually verified by
department”. The same will be
updated in the OTR section as well.

Department Side

A 4

Enter Application No.

A 4

List of Documents

A 4

Final Verification/ Rejection

Y

Verification/ Rejection
status would be updated to
OTR section




Process:-

Step1:-Qualified candidates shall apply for scrutiny form where his educational details would be fetched
from his application form. If the data is auto verified then no need to attach any documents otherwise it

is required to attach the documents manually. These attached documents would be available to the
recruiting bodies to verify.
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Step2:- Department user/Officer in-charge would get the details of each applicant documents under
their login. The auto verified document would also be available to verify if required the 2nd level of
verification. The non digital documents would be available and user can verify them. The manually
verified documents status would be updated as “Manually Verified by Department” and the same status

would be visible in the OTR also. This way once a document is verified, it is not required to verify again
for other recruitment.

Verification screen:-

Department user login = Enter Application no-> List of documents would be available > verify

Following is the demo screen for the verification process:-

Online Recruitment Portal
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