
No .17 /7 | /2022-BPC&T .

Government of lndia
Ministry of Finance

Depaltment of Economic AJfats
(BPC&T Section)

No h Block, New Delhi,
Dated the l2rh September, 2022.

TR.IINING CIRCUI,AR

Sublect:- Online Malaysian Technical Cooperation Proglamme on "(Session 2) Ealal
Ploduct Testing and Calibration using accredited Laloraiory ISO/IEC
17025:2012 by SIRIM aERIIAD" from 24th io 28th Oclobet,2022.

The Republic oI Malaysia has invited nominations for q4[i!e course on "(Sessiott 2)
Halal Product Testing and Calibration using accrediied Laboratory ISO/IEC
1702512012 by SIRIM BEnEAD" &om 24th to 28lh Ociober, 2022 at Malaysia under the
Technical Assistanqe Plogramme with India. The programme is intended Laboratbry
managers, laboratory technicians and technical staff, plospective assessors and
colsultants and auditors who are involved in any related industries and serrices. The
elrgrbility conditions and other information about the course are mentioned in the
Inlormation Brochure received lrom the sponsoring Government (.[nnex-I). Number of
slols available for lndia is two.

2. Nomination of candidates is regulated by the guidelines prescribed by DEA, a
sy:r.)psis of which is attached as.[,nnex-Il.

3. The
fees under
forms
MTCP

course is gponsored by Governrnent of Malaysia, who will piovide cou.rse
the MTCP. All nominees are to submit their applications prescribed MTCP

available at: hltgll!0lepSalo9-Ulr.Say.!0yl!]0lSpSgnBllUplaadl
2022_Application Form.pdf..

4. The following lorms need to be duly completed and ceiilied by the participant tnd
the competent authority of the nominating Ministry/Depdtment
..

1r) Sponso ng Government's application form along with the other forms.
liD DEA's proforma - duly countersigned by competent authority (Arnex-UI).

5. Application forln complete in all respecls reach this Department ihtough ihe
Adrninistlative Milistry/Department of Govt. of India /State Governtnetrt^lf . as the
gage Inay be. not later than 30.09.2022 positively at the following addless:-

Shri R. Murali,
Section Officer(BPC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 2?l B, North Block, New Delhi-l 10001.
Ph:- 0l l - 2309 5135
Email- murali.r@nic.in

2/-



-2-

6 Incomplete applications and nominations received after the cut-off date will not be
erlertained. This may please be noted for strict compliance to avoid disappointment at a
Iater stage. The candidates are addsed to have their applications processed through their
acrllrnrstrative Departments well in time and send complete inlormation asked io! in the
iorrns specified above. Details of various short-telm training programmes are regularly
ujr.uaded on Ministry of Finance's website www.finmin.nic.in under the link ,,Foreigrl
Tr arnrng Programmes lhttps:,//mofapp.nic.in /training/default. aspx].

Under Secretary

Email:- kumar.sanjayT6@nic.in

I Joint Secretary(Admn.), Ministry of Health & Family Welfare, Nirman Bhavan, New
Delhi.

:. Joint Secretary (Admn.), Ministry of Chemical & Feltilizers, Shastli Bhavan, New
Delhi.
Joint Secretary (Admn.), Deptt. Of Phatmaceuticals, Shastri Bhavan, New Delhi.
Joint Secretary (Admn.) of all Ministries/Depaltments, covernment of India,
Chief Seqetaries of all States Governments/UTs.

TO BE UPLOADED ON MOF'S WEBSITE

Jhttps ://Inofapp.nic.tr./trainin(t/defauli. aspxI.

the Covt. ol India
Telei 23095233



MALAYSIAN TECHNICAL COOPERATION PROGRAM (MTCP) 

2022

Halal Product Testing and Calibration using Accredited Laboratory ISO/IEC 
17025:2017

24 – 28 October 2022 

Time: 1200 – 1700 Malaysian Time (GMT+8)**
**class timing will be arranged according to participants' time zone suitability

Organised by: 

SIRIM BERHAD

No. 1 Persiaran Dato’ Menteri

P.O Box 7035 Seksyen 2,

40700 Shah Alam, Selangor

MALAYSIA

MALAYSIAN TECHNICAL COOPERATION PROGRAMME (MTCP)

The Malaysian Technical Cooperation Programme (MTCP) was officially
launched on 7 September 1980 at the Commonwealth Heads of State Meeting
in New Delhi, India, to signify Malaysia’s commitment to the South-South
Cooperation, in particular, the Technical Cooperation among Developing
Countries (TCDC).
The MTCP emphasizes on the development of human resources through the
provision of training in various areas which are essential for a country’s
development such as agriculture, economy, finance, public management and
administration, science & technology and ICT, health diplomacy, safety and
security including cyber security, cultural diplomacy, social development,
environment-related to SDG2030, education, industrial and technical training.
Annually, Malaysia offered more than 60 technical and capacity-building
programs under the MTCP, which have benefited more than 35,500
participants from 144 countries.

OBJECTIVES OF MTCP
• To  share the development experience with other countries;
• To strengthen bilateral relations between Malaysia and other developing 

countries;
• To promote South-South Cooperation (SSC); and
• To promote technical cooperation among Developing Countries.



ABOUT SIRIM BERHAD

SIRIM is a premier industrial research and technology organisation
in Malaysia, wholly owned by the Ministry of Finance
incorporated. With over forty years of experience and expertise,
SIRIM is mandated as the machinery for research and technology
development, and the national champion of quality. SIRIM has
always played a major role in the development of the country’s
private sector. With its unique advantages in research and
technology innovation, industry standards and quality, SIRIM
offers specialised solutions to serve the needs of all industry
sectors, making it the deal technology partner for SMEs. By
tapping into our expertise and knowledge base, we focus on
developing new technologies and improvements in the
manufacturing, technology and services sector enable business
and enhance lives. Together with our industry partners, SIRIM has
enable Malaysian products and services achieve due recognition in
quality and innovativeness worldwide.

COURSE BACKGROUND

Accreditation to ISO/IEC 17025 plays an important role in
supporting the provision of accurate and reliable results from
laboratory testing, calibration, sampling, and measurement
services across many sectors especially when it is related to halal
products testing and calibration.

The technical competence of a laboratory depends on
several factors including:
▪ The qualifications, training, and experience of the staff
▪ The right equipment – properly calibrated and

maintained
▪ Adequate quality assurance procedures
▪ Proper sampling practices
▪ Appropriate testing procedures
▪ Valid test methods
▪ Traceability of measurements to national standards
▪ Accurate recording and reporting procedures
▪ Suitable testing facilities

ISO/IEC 17025 accreditation assess factors relevant to a
laboratory’s ability to produce precise, accurate tests and
data including the technical competence of staff, the validity
and appropriateness of test methods, the suitability and
maintenance of test equipment, the testing environment,
sampling, handling and transportation of test items, and the
quality assurance of test data.
Meanwhile, SIRIM Green 5S helps in eliminating waste in
terms of items, tools, machinery, and equipment and in turn
systems, processes, time, and efforts. All this subsequently
results in improved productivity, increased uptime, and
higher efficiency.



COURSE OBJECTIVE

The objectives of the program :
▪ To appreciate the importance of laboratory accreditation for

halal testing and the need of accreditation documentation
▪ To identify the mandatory documents required by the standard

ISO/IEC 17025:2017
▪ Able to write policies, quality manual and standard operating

procedures
▪ Able to understand the various ways of implementing ISO/IEC

17025:2017 requirements
▪ Provide understanding on the concepts and principles of Green

5S system
▪ Provide guidance on step-by-step implementation of Green 5S

system
▪ How to implement the Green 5S elements within the

organization

COURSE METHODOLOGY

Methodology of the training will be as follows: 
▪ Lectures/Workshop: Lectures, exercises, case study or group 

discussion will be conducted in between the session. 
▪ Test/Quiz: Short tests will be given to evaluate the 

understanding of participants of the subjects given and to 
qualify the certificate of attendance.

▪ Q&A session: A forum with the facilitator will be provided at the 
end to provide participants to put forward any doubts and 
questions.

▪ Sharing session:  A special occasion will be conducted by invited 
industry player to share experiences 

The training outline:
▪ Understand and implementing LQMS of ISO/IEC 17025:2017
▪ Development and guidance on the documentations of ISO/IEC 

17025:2017
▪ Risk assessment in testing and calibration of halal products
▪ Establishing of risk register of the laboratories
▪ Understanding the Green 5S implementation in the accredited 

laboratory.

CRITERIA OF APPLICANT

▪ Laboratory managers, laboratory technicians and technical 
staff, prospective assessors and consultants, and auditors are 
involved in any related industries and services 

▪ Age between 25 - 50 years old
▪ Basic knowledge of computers and ICT skills
▪ Has not participated in any course under MTCP
▪ Minimal proficiency in English



MANNERS

▪ The course is held entirely on-line, participants must adhere to
the schedule by filling up the attendance form each time the
course session takes place. This course will be conducted from:

➢ Date: 24 – 28 October 2022
➢ Time: 1200 – 1700 Malaysian Time (GMT+8)**

**subject to change

▪ Participants are required to turn ON their video throughout the
course

▪ Participants are required to maintain order and adhere to a
proper dress code during the sessions

▪ Participants must follow all the given instructions and complete
each assignment/ task given for each session

▪ Participants need to make sure that they are in a place where
internet access is excellent and avoid noisy areas to ensure that
there is no disturbance throughout the course

▪ If the participant fails to complete the total allocated course
hours, the certificate will not be issued

FURTHER ENQUIRIES:
Coordinator of MTCP

SIRIM Berhad - Managed by SIRIM STS Sdn Bhd
1st Floor Building 3, SIRIM Complex

1, Persiaran Dato’ Menteri, Section 2
40700 Shah Alam, Selangor, MALAYSIA

Tel.: (603) 5544 6225
Fax: (603) 5544 6774

Email: mtcp@sirim.my
www.sirimsts.my

http://mtcp.kln.gov.my

Closing Date: 7 October 2022

• Applications should be made using the prescribed MTCP forms 
available at 
http://mtcpcoms.kln.gov.my/mtcpcoms/upload/MTCP_2022_Applicati
onForm.pdf

• MTCP application forms can also be obtained from the nearest 
Malaysian Embassy/High Commission in recipient countries. 

• All application forms must be duly completed and endorsed by the 
Ministry of Foreign Affairs or National Focal/Aid Coordinator Agency in 
the respective countries and submitted ONLY through the diplomatic 
channel via the Embassy/High Commission of Malaysia.

• Only successful applicants will receive the Official Invitation 
notification one (1) week from the course date, by the Training 
Institute via email

• Online training link will be sent out via email to successful candidate
• Incomplete and/or unendorsed forms will not be processed

HOW TO APPLY

• The course fees are fully sponsored by the Government of 
Malaysia.
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NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 
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MALAYSIAN TECHNICAL COOPERATION PROGRAMME (MTCP) 

 
 

APPLICATION FORM (ONLINE) 2022 
 
 

Please type or write clearly in capital letters. Do not leave 
any space blank. Use “NIL” or “N/A” where applicable 

 
FOR OFFICIAL USE ONLY 

 

 
Title of Course: 

 

Date of Course: 

 

1. PERSONAL DETAILS 

 
Family Name (surname): Date of birth : 

Day Month Year 

First Name: Citizenship: 

Other Names: Gender: 
 

City and country of birth: Marital status:  

Passport No.:  
  Type of Passport: (Diplomatic/Official/Regular)   

 Expiry Date: 

Religion: 

 
2. CONTACT DETAILS 

 
 

 Mailing Address: 
 

Office Address: 

Mobile: Home: 

 Country Area Number  Country Area Number 

Office: Fax: 
 

Country Area Number 

Email: 

Country Area Number 

Person to be contacted in case of emergency : 

 Family 
  Name: 
  Relation: 

Mobile Number: 
Address:  
 
Email: 

 Office 
  Name: 
  Position: 

Mobile Number: 
Address:  
 

Email: 
 

Reference no :  

Received :    

Checked :    
 Recommendation:  
 by Mission 

 
 

Please affix 
passport size 
photograph 

 

YES 

NO 



NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 
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3. EDUCATION 

 

 
Name of institution and place of 

study 

 
Major/Field of study 

 

Years 

 
Degree 

 

    

    

    

 

    4.     EMPLOYMENT RECORD 

 
 

A. Present or most recent post 
 

B. Previous post 

Employer: Employer: 

Years of service ( from – to): Years of service (from – to): 

Title of your post/position: Title of your post/position: 

Type of organization: 

 

Government / Semi Government / Private / NGO  

Type of organization: 

 

Government / Semi Government / Private / NGO  

 

 

   Please describe briefly your work including your responsibility. 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

                                                                                        

 
*Please continue on supplementary pages if necessary 



NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 

 

3  

REASONS FOR APPLYING THIS COURSE 5. 

 

 
 
  

Have you participated in any training programme in Malaysia before?: YES/NO 
 
Name of Programme: 
 
Organiser: 
 
Year: 
 
Have you participated in any MTCP training programme in Malaysia before?: YES/NO 
 
Name of Course: 
 
Name of Training Institute: 
 
Year: 

 

 
        6.         ENGLISH LANGUAGE PROFICIENCY  
 
 Excellent Good Fair Basic Remarks 

Listening      
 

Speaking      
 

Writing      

 

Reading      
 

 

 
 
Mother tongue :    

 

 
Please state briefly the reasons for applying to this course and how you hope to benefit from the course. 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
Please continue on supplementary pages if 
necessary 



NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 
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9. TO: GOVERNMENT OF MALAYSIA 

APPLICANT’S DECLARATION 7.  
 

 

I,   of   
Name of applicant                          Representing Country 

 
Declare that: 

 

a) All information provided is true, complete and accurate to the best of my belief and knowledge, and that I 

have not wilfully suppressed any material facts;  

b) I am medically fit and free from any medical problems which may impair my ability to attend and complete 

the training; and 

c) I grant my portrait right licence to MTCP, which is to allow MTCP to shoot photographs and/or videos of my 

participation to the MTCP and utilize them for the public relation materials of MTCP where and when 

necessary. 

 
Upon successful selection for the training award, I undertake to: 

 

a) carry out instructions and abide by such terms and conditions as may be stipulated by the nominating 

and host governments in respect of this training course; 

b) abide by the rules and regulations of the training institution in which I undertake to study in or be trained under; 

c) submit/present any report which may be required; 

d) refrain from engaging in political activities and any form of employment for profit or gain; and 

e) discontinue the course should I be found guilty of misconduct or be medically unfit. 

 
I fully understand that if I fail to comply with the terms and conditions of the training award, and/or any of 

the above declarations are found to be untrue, the award will be terminated with immediate effect. 

 
 

Date Signature of applicant 



NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 
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TO: GOVERNMENT OF MALAYSIA 8. 

 
 

LETTER OF INDEMNITY 
 

I  , Passport Number:  having an address at 
 

  , hereby declare that I shall be personally liable for and shall indemnify the 

 
Government of Malaysia and   against all  liabilities, claims, losses, demands, 

actions, suits, proceedings, costs or expenses, in part/total, whatsoever arising under the laws of Malaysia or 

common law which may be made or taken against the Government of Malaysia and/or ______________________ 

 
 

or incurred  or become payable by the Government of Malaysia and/or                   in respect of 
 

  
 

any medical illness, personal injury (whether fatal or otherwise), or the death of any person, by reason of my 
 

 
carelessness, negligence, omission or default, in the course of  my training with                  which 

 
 
 

is appointed by the Government of Malaysia. Dated this  day  of 2022. 

Signature of applicant ) 

Name of applicant ) 

Date ) 
 

In the presence of 

Signature of Witness )  

Name of Witness ) 

Designation of Witness ) 

I/C or Passport No. ) 

Name of training institute 

Name of training institute 

Name of training institute 

Name Of Training Institute 



NOTE : This application form should be duly completed and endorsed by the National Focal Point incharge of Techncial 

Cooperation in your country. Forms which are incomplete or not endorsed will not be accepted. 
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TO BE COMPLETED BY THE NOMINATING GOVERNMENT 9. 

 
 

 
 

OFFICIAL DECLARATION BY THE NOMINATING AGENCY  

 

On behalf of the Government of  , I    
Country Name of Official 

Certify that : 

 

a) I have examined the educational, professional or other certificates quoted by the applicant in this form and I 
am satisfied that they are authentic and relate to the applicant; 

b) The applicant is medically fit and free from infectious disease and that, having regard to his/her physical and 
mental history; and 

c) The applicant has attained a level of proficiency in both spoken and written English to enable him/her to follow 
the course of study/training for which he/she is being nominated. 

 
I nominate ( Dr/Mr/Mrs/Ms* )  holding Passport No.:    for 

the training course. 

 
 

                                     Name and Designation 

 

 

Signature and Official Stamp 

 

 
                                     Name and Organisation 

  -  -    
Country code Area code Office tel no. 

 

 
Email address 

  -  -    
Country code Area code Office tel no. 

 
ENDORSEMENT BY THE NATIONAL FOCAL POINT INCHARGE OF TECHNICAL COOPERATION 

 

  
       Name 

 
 
 

                           Email Address 

 
      (Official Stamp) 

 

 
   Designation 

 

 
 

 
 

    Signature 

 
                 Name of Organisation 

 
 

  -  -    
Country code Area code Office tel no. 

 
 

  -  -    
Country code Area code Office tel no. 


