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Plot No-15, Block-B, Pocket-3, Sector 29, Rohini, Dethi-110042

NIDM/Admin/rect. on deputation basis/2022
Dated: 03.10.2022
To

e The Secretaries of Ministries/Departments of Government of India
« Chief Secretaries of the State Governments/Union Territories
Relief Commissioners of all States/SDMAs of all States
MHA/NDMA/NDRF/DGCDFS & HG

Subiject: - Filling up of Group ‘A’ posts in National institute of Disaster Management,
Delhi and Southern Campus on deputation (ISTC) basis

Madam/Sir,

The National Institute of Disaster Management require the services of suitable
officers for filling up following Group ‘A’ posts at its Delhi Campus at Plot No-15, Block-B,
Pocket-3, Sector 29, Rohini, Delhi-110042 and Southern campusat Kondapavuluru Village,
Gannavaram Mandal, Krishna District, Vijaywada, Andhra Pradeshon deputation (including
short term contract) basis:-

S.No. | Classification | Name of the | No. of posts Pay Level | Eligibility criteria
ar 7ih irati
post Delhi Southern | o P & Application
CPC Format
Campus | Campus

1. | Group ‘A’ Professor 2 1 14 Annexure-1

2. | Group ‘A’ Associate 2 4 12 Annexure-2
Professor

3. | Group ‘A’ Assistant 2 3 10 Annexure-3
Professor

4. | Group ‘A’ Administrative | - 1 10 Annexure-4
Officer

5. | Group ‘A’ Accounts - 1 10 Annexure-5
Officer

* the number of posts may be increased or decreased without any notice.

2. A copy of the relevant extract of existing NIDM Employees (Recruitment and other
conditions of Service) Rules, 2014 for the above posts in NIDM under the Ministry of Home
Affairs is enclosed at Annexure-6. The same are required to be referred before applying for
the above posts. The NIDM Employees (Recruitment and other conditions of Service)
Rules, 2014 are also available at
hitps://nidm.gov.in/PDFlaws/NIDMServiceRuleGazette 081014.pdf.

1;ﬁﬂ/#‘h: +91-11-20873421 § 9=/ E-mail: admofficer nidm{@nic.in, 39 ¥ge /Website: www nidm gov.in
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2.

3. Officers who volunteer and are sponsored by their Ministries/Department/s
State Governments/UTs Administration etc. for the above posts will not be permitted
to withdraw their names later.

4. It is requested to give wide circulation to these vacancies among all
Statutory/Autonomous organizations/Universities or Institutes, fully funded by the
Central Government or State Governments, under your administrative control. The
nominations of eligible officers alongwith their applications (in duplicate) duly
countersigned by the competent authority in the enclosed proforma alongwith Annual
Confidential Reports/APARs in original or their attested copies duly attested with
rubber stamp on each page by an officer not below the rank of Under Secretary to the
Govt. of India for the last five years of the officer, who couid be spared immediateiy in
the event of selection, may be sent to “The Executive Director, National Institute of
Disaster Management, (NIDM), (Ministry of Home Affairs), Plot no. 15, Pocket-3,
Block-B, Sector-29, Rohini, Delhi -110042 within 60 days of date of issue of this
circular i.e., till 02.12.2022”. While forwarding the names, an integrity certificate and
a certificate that no disciplinary action/proceedings, vigilance case is either pending or
being contemplated against the officer may also be forwarded. Applicants may send
an advance copy of the application at the above address/ email at
admofficer.nidm@nic.in.

5. Separate application may be forwarded for separate category of posts.

6. Applications received after the last date or application incomplete in any respect
or those not accompanied by the reqguisite document(s)/information wili not be
considered. The cadre authorities may asceriain that the pariicuiars sent by the officer
are correct as per their service records.

Yours faithfully,
ey

(Surendra Thakur)

Consultant & I/C (HR & Admin)

Encl: as above
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Annexure-1

Proforma for the post of Professor on deputation (ISTC) basis in Delhi and
Southern Campus

(1) Please indicate campus for posting:

Paste latest

(2) Name and Address in Block Letters: i
passport size

(3)  Date of Birth (in Christian Era): photograph
(4) (i) Present Post Held:
(i) Name of the Organisation
where posted:
(i) Date of entry into regular
service:
(iv)  Date of Superannuation:
(5) Educational Qualifications:
(6) Whether educational and other qualifications required for the post are

satisfied (If any qualification has been treated as equivalent to the one
prescribed in the rules, state the authority for the same)

Quallifications / Experience required as Qualifications / Experience
mentioned in the advertisement / vacancy possessed by the officer
circular

From amongst the officers or employees of
the Central Government or State Government
or Union Territories or Statutory or
Autonomous Bodies or Universities or Institute
fully funded by the Central Government or
State Government holding analogous post on
regular basis in the parent cadre or
department; or

Associate Professor with eight years of
service in the Grade on regular basis and
having the following qualifications:-

Essential qualification:
(i) Master's Degree in Social Sciences /
Environmental / Earth Science / Engineering /
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Disaster Management or allied subjects with
at least 55% of the marks or its equivalent
grade; and

(i) Ph.D with a consistently good academic
record; and

(iii) Published work of high quality, actively
engaged in research and training with
evidence of published work with a minimum of
10 publications as books and or research or
policy papers in indexed or International
Standard Book  Number/ International
Standard Serial Number numbered journals
and as International Standard Book Number/
International  Standard  Serial  Number
numbered books;

(iv) A minimum ten years’ experience in Post
Graduate teaching or training and research at
the University or National level Institution.

(v) Contribution to innovation in training or
education, design of new curriculum and
courses, developing training modules and
technology.

Desirable qualification:

(i) Experience of guiding candidates for
research at Doctoral level.

(i)  An outstanding professional, with
established reputation in the relevant field,
who has made significant contributions to the
knowledge in the concerned or allied or
relevant discipline, to be substantiated by
credentials.

(Add Additional Sheet if necessary)

(7) Please state clearly whether in the
light of entries made by you above,
you meet the requisite essential
qualifications and work experience of
the post.

(8) Details of Employment, in chronological order. Enclose a separate sheet,
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duly authenticated by your signature, if the space below is insufficient.

Office/ Post Held From To * Pay Band Nature of
Institution on regular and Grade duties (in
basis Pay / Pay detail)
Scale of highlighting
the post experience
held on required for
regular the post
basis applied for

* Important: Pay-Band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore, should not be mentioned. Only Pay Band and Grade
Pay/Pay Scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been
drawn by the Candidate, may be indicated as below:

Office/Institution

Pay, Pay Band and
Grade Pay drawn
under ACP/ MACP
Scheme

From

To

(9)

(10)

Nature of present employment (i.e. Adhoc or temporary or quasi —
permanent or permanent)

please state:

In case the present employment is held on deputation / contract basis,

Date of Initial
appointment

Period of
appointment on
deputation /
contract

Name of the
parent office/
organization to
which the
applicant belongs

Name of the post
and pay of the
post held in
substantive
capacity in the
present
organization
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(11) If any post held on deputation by the
application in the past, date of return
form the last deputation and other

details.

(12) Additional details about present

employment:

(a) Central Government

(b) State Government

(c) Autonomous Organization
(d) Government undertaking

(e) Universities
(f) Others

(13) Are you in the revised scale of Pay? If yes, give the date from which the
revision took place and also indicate the pre-revised scale

(14) Total emoluments per month now drawn

Basic pay in the pay Band

Grade Pay

Total Emoluments

(15) In case the applicant belongs to an organization which is not following the
Central Government pay scales, the latest salary slip issued by the
organization showing the following details may be enclosed:-

Basic Pay with scale of pay
and rate of increment

Dearness Pay/ interim
relief/ other allowances
(with break-up details)

Total emoluments
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(16) Additional Information, if any, relevant to the post you applied for in support
of your suitability for the post (Additional Academic qualifications
professional training, work experience over and above prescribed in the
Vacancy Circular/ Advertisement).

(17) Achievements:

The Candidates are requested to

indicate information with regard to :

(i) Research  publication  and
reports and special projects.

(ii) Awards/ Scholarships / Official
appreciation

(iii)  Affiliation with the professional
bodies/ institutions / societies

(iv) Patents registered in own
name or achieved for the
organization

(v) Any research / innovative
measure  involving  official
recognition and;

(vi)  Any other information

(18) Whether belongs to SC/ST.

| have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported by
the documents in respect of Essential Qualification / Work Experience submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post. The information/details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate
Name:

Office Address:

Telephone/Fax/Email:

Date:
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Certification by the Employer/Cadre Controlling Authority

The information / details provided in the above application by the applicant are true
and correct as per the facts available on records. He / She possess educational
qualifications and experience mentioned in the vacancy circular. If selected, he / she
will be relieved immediately.

Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt./Kum.

(ii) His/ Her integrity is certified.

(iii) His/ Her CR Dossier in original/photocopies of the ACRs for the last 5 years duly
attested by an officer not below the rank of Under Secretary to the Government of
India are enclosed.

(iv)No major/minor penalty has been imposed on him/her during the last 10 years or
a list of major/ minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

Countersigned:

(Employer/ Cadre Controlling Authority)
Name in Block Letters:

Designation:

Office Seal:

Email:

21/53
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Annexure-2

Proforma for the post of Associate Professor on deputation (ISTC) basis in
Delhi and Southern Campus

(1) Please indicate campus for posting:
Paste latest

(2) Name and Address in Block Letters: passport size

photograph
(3) Date of Birth (in Christian Era):
(4) (i) Present Post Held:
(i) Name of the Organisation
where posted:
(ii) Date of entry into regular
service:
(iv)  Date of Superannuation:
(5) Educational Qualifications:
(6) Whether educational and other qualifications required for the post are

satisfied (If any qualification has been treated as equivalent to the one
prescribed in the rules, state the authority for the same)

Qualifications / Experience required as | Qualifications / Experience
mentioned in the advertisement / vacancy | possessed by the officer
circular

From amongst the officers / faculty members
of the Central Government or State
Government or Union Territories or Statutory
or Autonomous Bodies or Universities or
Institute  fully funded by the Central
Government or State Government holding
analogous post on regular basis in the parent
cadre or department; or

Assistant Professor with ten years of service
in the Grade and having the following
qualifications:

(i) Essential qualification :
(@) Masters Degree in Social Sciences
/Environmental/Earth Science/ Engineering/
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Disaster Management or allied subjects with
at least 55% of the marks or its equivalent
grade; and

(b) Good academic record with Ph.D. degree
in the concerned or allied disciplines.

(ii) Essential Experience :-

(a) The faculty of Universities/Post Graduate
Colleges holding analogous post on regular
basis in the parent cadre; or

(b) A minimum of 10 years of experience of
teaching or of research in a regular position
equivalent to that of Assistant Professor; and
(c) With evidence of published work with a
minimum of five publications as books or
research or policy papers in indexed or
International Standard Book Number or
International Standard Serial Number or
numbered journals and as International
Standard Book Number or International
Standard Serial Number numbered books;.

(iii) Desirable experience:

Contribution to innovation educational, design
of new curricula, courses and developing
training modules, and technology-mediated
teaching learning process.

(Add Additional Sheet if necessary)

(7) Please state clearly whether in the
light of entries made by you above,
you meet the requisite essential
qualifications and work experience of
the post.

(8) Details of Employment, in chronological order. Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient.

Office/ Post Held From To * Pay Band Nature of
Institution on regular and Grade duties (in
basis Pay / Pay detail)
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Scale of highlighting
the post experience
held on required for
regular the post
basis applied for

* Important: Pay-Band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore, should not be mentioned. Only Pay Band and Grade
Pay/Pay Scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been
drawn by the Candidate, may be indicated as below:

Office/Institution Pay, Pay Band and From To
Grade Pay drawn
under ACP/ MACP
Scheme

(9) Nature of present employment (i.e. Adhoc or temporary or quasi —
permanent or permanent)

(10) In case the present employment is held on deputation / contract basis,
please state:

Date of Initial Period of Name of the Name of the post
appointment appointment on parent office/ and pay of the
deputation / organization to post held in
contract which the substantive
applicant belongs capacity in the
present
organization

(11) If any post held on deputation by the
application in the past, date of return

form the last deputation and other
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details.

(12) Additional details about present

employment:

(a) Central Government

(b) State Government

(c) Autonomous Organization
(d) Government undertaking

(e) Universities
(f) Others

(13) Are you in the revised scale of Pay? If yes, give the date from which the
revision took place and also indicate the pre-revised scale

(14) Total emoluments per month now drawn

Basic pay in the pay Band

Grade Pay

Total Emoluments

(15) In case the applicant belongs to an organization which is not following the
Central Government pay scales, the latest salary slip issued by the
organization showing the following details may be enclosed:-

Basic Pay with scale of pay
and rate of increment

Dearness Pay/ interim
relief/ other allowances
(with break-up details)

Total emoluments

(16) Additional Information, if any, relevant to the post you applied for in support

of your suitability for

the post (Additional

Academic qualifications

professional training, work experience over and above prescribed in the
Vacancy Circular/ Advertisement).
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(17) Achievements:

The Candidates are requested to

indicate information with regard to :

(i) Research  publication and
reports and special projects.

(ii) Awards/ Scholarships / Official
appreciation

(i)  Affiliation with the professional
bodies/ institutions / societies

(iv) Patents registered in own
name or achieved for the
organization

(v) Any research / innovative
measure  involving  official
recognition and;

(vi)  Any other information

(18) Whether belongs to SC/ST.

| have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported by
the documents in respect of Essential Qualification / Work Experience submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post. The information/details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate
Name:

Office Address:

Telephone/Fax/Email:

Date:
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Certification by the Employer/Cadre Controlling Authority

The information / details provided in the above application by the applicant are true
and correct as per the facts available on records. He / She possess educational
qualifications and experience mentioned in the vacancy circular. If selected, he / she
will be relieved immediately.

Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt./Kum.

(ii) His/ Her integrity is certified.

(iii) His/ Her CR Dossier in original/photocopies of the ACRs for the last 5 years duly
attested by an officer not below the rank of Under Secretary to the Government of
India are enclosed.

(iv)No major/minor penalty has been imposed on him/her during the last 10 years or
a list of major/ minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

Countersigned:

(Employer/ Cadre Controlling Authority)
Name in Block Letters:

Designation:

Office Seal:

Email:

27/53
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Annexure-3

Proforma for the post of Assistant Professor on deputation (ISTC) basis in
Delhi and Southern Campus

(1) Please indicate campus for posting:
Paste latest

(2) Name and Address in Block Letters: passport size

photograph
(3) Date of Birth (in Christian Era):
(4) (i) Present Post Held:
(i) Name of the Organisation
where posted:
(i) Date of entry into regular
service:
(iv)  Date of Superannuation:
(5) Educational Qualifications:
(6) Whether educational and other qualifications required for the post are

satisfied (If any qualification has been treated as equivalent to the one
prescribed in the rules, state the authority for the same)

Qualifications / Experience required as | Qualifications / Experience
mentioned in the advertisement / vacancy | possessed by the officer
circular

From amongst the officers or employees of
the Central Government or State Government
or Union Territories or Statutory or
Autonomous Bodies or Universities or Institute
fully funded by the Central Government or
State Government holding analogous post on
regular basis in the parent cadre and
possessing the following education
qualifications:

Qualification :

Essential :

Masters Degree with 55% marks in Social
Sciences / Environmental / Earth Science /
Engineering / Disaster Management or allied
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subjects with at least 55% of the marks or its
equivalent in Masters Degree with consistent
good academic record.

Desirable :

(i) M.Phil or Ph.D. in the concerned or allied
disciplines.

Contribution to innovation educational, design
of new curricula and courses, developing
training modules, and technology-mediated
teaching learning process.

(Add Additional Sheet if necessary)

(7) Please state clearly whether in the
light of entries made by you above,
you meet the requisite essential
qualifications and work experience of
the post.

(8) Details of Employment, in chronological order. Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient.

Office/ Post Held From To * Pay Band Nature of

Institution on regular and Grade duties (in
basis Pay / Pay detail)

Scale of highlighting

the post experience

held on required for
regular the post

basis applied for

* Important: Pay-Band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore, should not be mentioned. Only Pay Band and Grade
Pay/Pay Scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been

drawn by the Candidate, may be indicated as below:
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Office/Institution Pay, Pay Band and From To
Grade Pay drawn
under ACP/ MACP
Scheme
(9) Nature of present employment (i.e. Adhoc or temporary or quasi —

permanent or permanent)

(10) In case the present employment is held on deputation / contract basis,
please state:

Date of Initial Period of Name of the Name of the post
appointment appointment on parent office/ and pay of the
deputation / organization to post held in
contract which the substantive
applicant belongs capacity in the
present
organization

(11) If any post held on deputation by the
application in the past, date of return
form the last deputation and other
details.

(12) Additional details about present
employment:

(a) Central Government
(b) State Government
(c) Autonomous Organization
(d) Government undertaking
(e) Universities
(f) Others

(13) Are you in the revised scale of Pay? If yes, give the date from which the
revision took place and also indicate the pre-revised scale
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(14) Total emoluments per month now drawn

Basic pay in the pay Band

Grade Pay

Total Emoluments

(15) In case the applicant belongs to an organization which is not following the
Central Government pay scales, the latest salary slip issued by the
organization showing the following details may be enclosed:-

Basic Pay with scale of pay
and rate of increment

Dearness Pay/ interim
relief/ other allowances
(with break-up details)

Total emoluments

(16) Additional Information, if any, relevant to the post you applied for in support

of your suitability for

the post (Additional

Academic qualifications

professional training, work experience over and above prescribed in the
Vacancy Circular/ Advertisement).

(17) Achievements:

The Candidates are
indicate information
(i) Research

appreciation

organization

reports and special projects.
(ii) Awards/ Scholarships / Official

(i)  Affiliation with the professional
bodies/ institutions / societies

(iv) Patents registered in own
name or achieved for the

(v) Any research / innovative
measure  involving  official

requested to
with regard to :
publication  and
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recognition and;
(vi)  Any other information

(18) Whether belongs to SC/ST.

| have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported by
the documents in respect of Essential Qualification / Work Experience submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post. The information/details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate
Name:

Office Address:

Telephone/Fax/Email:

Date:
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Certification by the Employer/Cadre Controlling Authority

The information / details provided in the above application by the applicant are true
and correct as per the facts available on records. He / She possess educational
qualifications and experience mentioned in the vacancy circular. If selected, he / she
will be relieved immediately.

Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt./Kum.

(ii) His/ Her integrity is certified.

(iii) His/ Her CR Dossier in original/photocopies of the ACRs for the last 5 years duly
attested by an officer not below the rank of Under Secretary to the Government of
India are enclosed.

(iv)No major/minor penalty has been imposed on him/her during the last 10 years or
a list of major/ minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

Countersigned:

(Employer/ Cadre Controlling Authority)
Name in Block Letters:

Designation:

Office Seal:

Email:

33/53
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Annexure-4

Proforma for the post of Accounts Officer on deputation (ISTC) basis in NIDM
Southern Campus

(1) Name and Address in Block Letters:
Paste latest

(2) Date of Birth (in Christian Era): passport size

photograph
(3) (i) Present Post Held:
(i) Name of the Organisation
where posted:
(i) Date of entry into regular
service:
(iv)  Date of Superannuation:
(4) Educational Qualifications:
(5) Whether educational and other qualifications required for the post are

satisfied (If any qualification has been treated as equivalent to the one
prescribed in the rules, state the authority for the same)

Qualifications / Experience required as | Qualifications / Experience
mentioned in the advertisement / vacancy | possessed by the officer
circular

(a) Officers of the Central Government or
State Governments or Union territory
Administrations -

(i) holding analogous post on regular basis;

or

(i) worked for at least two years in the pay
band-2 of Rs.9300-34800 plus grade pay of
Rs.4800;

or

(iii) has worked for at least three years in the
pay band-2 of Rs.9300-34800 plus grade pay
of Rs.4600; and

(b) possessing any one of following
qualifications:-

(i) has qualified the Subordinate Accounts
Service or equivalent examination conducted
by any of the Organised Accounts
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Departments of the Central Government; or
(i) successful completion of training in the
Cash and Accounts Work in the Institute of
Secretariat Training (ISTM) and Management
or equivalent and one year experience in cash
accounts and budget works.

(Add Additional Sheet if necessary)

(6) Please state clearly whether in the
light of entries made by you above,
you meet the requisite essential
qualifications and work experience of
the post.

(7) Details of Employment, in chronological order. Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient.

Office/ Post Held From To * Pay Band Nature of

Institution on regular and Grade duties (in
basis Pay / Pay detail)

Scale of highlighting

the post experience

held on required for
regular the post

basis applied for

* Important: Pay-Band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore, should not be mentioned. Only Pay Band and Grade
Pay/Pay Scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been
drawn by the Candidate, may be indicated as below:

Office/Institution

Pay, Pay Band and
Grade Pay drawn
under ACP/ MACP
Scheme

From

To
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(8) Nature of present employment (i.e. Adhoc or temporary or quasi —

permanent or permanent)

(9) In case the present employment is held on deputation / contract basis,

please state:

Date of Initial Period of Name of the
appointment appointment on parent office/
deputation / organization to
contract which the

applicant belongs

Name of the post
and pay of the
post held in
substantive
capacity in the
present
organization

(10) If any post held on deputation by the
application in the past, date of return
form the last deputation and other

details.

(11) Additional details about present

employment:

(a) Central Government
(b) State Government
(c) Autonomous Organization
(d) Government undertaking

(e) Universities
(f) Others

(12) Are you in the revised scale of Pay? If yes, give the date from which the
revision took place and also indicate the pre-revised scale

(13) Total emoluments per month now drawn

Basic pay in the pay Band

Grade Pay Total Emoluments
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(14) In case the applicant belongs to an organization which is not following the
Central Government pay scales, the latest salary slip issued by the
organization showing the following details may be enclosed:-

Basic Pay with scale of pay Dearness Pay/ interim Total emoluments
and rate of increment relief/ other allowances
(with break-up details)

(15) Additional Information, if any, relevant to the post you applied for in support
of your suitability for the post (Additional Academic qualifications
professional training, work experience over and above prescribed in the
Vacancy Circular/ Advertisement).

(16) Achievements:

The Candidates are requested to

indicate information with regard to :

(i) Research  publication  and
reports and special projects.

(ii) Awards/ Scholarships / Official
appreciation

(iii)  Affiliation with the professional
bodies/ institutions / societies

(iv) Patents registered in own
name or achieved for the
organization

(v) Any research / innovative
measure involving  official
recognition and;

(vi)  Any other information

(17) Whether belongs to SC/ST.
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| have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported by
the documents in respect of Essential Qualification / Work Experience submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post. The information/details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate
Name:

Office Address:

Telephone/Fax/Email:

Date:
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Certification by the Employer/Cadre Controlling Authority

The information / details provided in the above application by the applicant are true
and correct as per the facts available on records. He / She possess educational
qualifications and experience mentioned in the vacancy circular. If selected, he / she
will be relieved immediately.

Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt./Kum.

(ii) His/ Her integrity is certified.

(iii) His/ Her CR Dossier in original/photocopies of the ACRs for the last 5 years duly
attested by an officer not below the rank of Under Secretary to the Government of
India are enclosed.

(iv)No major/minor penalty has been imposed on him/her during the last 10 years or
a list of major/ minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

Countersigned:

(Employer/ Cadre Controlling Authority)
Name in Block Letters:

Designation:

Office Seal:

Email:

39/53



6571714/2022/DMD(A )

DMA1/211/2021-DMD

Annexure-5

Proforma for the post of Administrative Officer on deputation (ISTC) basis in NIDM

Southern Campus

(1) Name and Address in Block Letters:

(2) Date of Birth (in Christian Era):

Paste latest
passport size

photograph
(3) (i) Present Post Held:
(i) Name of the Organisation
where posted:
(ii) Date of entry into regular
service:
(iv)  Date of Superannuation:
(4) Educational Qualifications:
(5) Whether educational and other qualifications required for the post are

satisfied (If any qualification has been treated as equivalent to the one
prescribed in the rules, state the authority for the same)

Qualifications / Experience required as
mentioned in the advertisement / vacancy
circular

Qualifications / Experience
possessed by the officer

Officer of the Central Government or State
Government or Union territory
Administrations-

(i) holding post analogous on regular basis;

or

(i) has worked for at least two years in the
pay band of Rs.9300- 34800 with grade pay of
Rs.4800;

or

(iii) has worked for at least three years in the
pay band-2 of Rs.9300-34800 with grade pay
of Rs.4600 and possessing the following
qualification and experience :-

Essential:
Degree of a recognized University or
equivalent; and
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Experience of administration and
establishment related work for more than one
year in a Government office or Public Body or
Autonomous Body or Universities funded by
the Central Government.

Desirable :
Knowledge of rules and regulations related to
establishment matters.

(Add Additional Sheet if necessary)

(6) Please state clearly whether in the
light of entries made by you above,
you meet the requisite essential
qualifications and work experience of
the post.

(7) Details of Employment, in chronological order. Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient.

Office/ Post Held From
Institution on regular
basis

To

* Pay Band

and Grade

Pay / Pay
Scale of
the post
held on
regular

basis

Nature of
duties (in
detail)
highlighting
experience
required for
the post
applied for

* Important: Pay-Band and Grade Pay granted under ACP/ MACP are personal to
the officer and therefore, should not be mentioned. Only Pay Band and Grade
Pay/Pay Scale of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay Band and Grade Pay where such benefits have been
drawn by the Candidate, may be indicated as below:

Office/Institution Pay, Pay Band and
Grade Pay drawn

under ACP/ MACP

From

To
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Scheme

(9)

Nature of present employment (i.e. Adhoc or temporary or quasi —

permanent or permanent)

In case the present employment is held on deputation / contract basis,

please state:

Period of
appointment on
deputation /
contract

Date of Initial
appointment

Name of the
parent office/
organization to
which the
applicant belongs

Name of the post
and pay of the
post held in
substantive
capacity in the
present
organization

(10)

If any post held on deputation by the
application in the past, date of return
form the last deputation and other
details.

(11)

Additional details about present
employment:
(a) Central Government
(b) State Government
(c) Autonomous Organization
(d) Government undertaking
(e) Universities
(f) Others

Are you in the revised scale of Pay? If yes, give the date from which the
revision took place and also indicate the pre-revised scale

Total emoluments per month now drawn
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Basic pay in the pay Band Grade Pay Total Emoluments

(14) In case the applicant belongs to an organization which is not following the
Central Government pay scales, the latest salary slip issued by the
organization showing the following details may be enclosed:-

Basic Pay with scale of pay Dearness Pay/ interim Total emoluments
and rate of increment relief/ other allowances
(with break-up details)

(15) Additional Information, if any, relevant to the post you applied for in support
of your suitability for the post (Additional Academic qualifications
professional training, work experience over and above prescribed in the
Vacancy Circular/ Advertisement).

(16) Achievements:

The Candidates are requested to

indicate information with regard to :

(i) Research  publication  and
reports and special projects.

(ii) Awards/ Scholarships / Official
appreciation

(iii)  Affiliation with the professional
bodies/ institutions / societies

(iv) Patents registered in own
name or achieved for the
organization

(v) Any research / innovative
measure  involving  official
recognition and;

(vi)  Any other information
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(17) Whether belongs to SC/ST.

| have carefully gone through the vacancy circular/ advertisement and | am
well aware that the information furnished in the Curriculum Vitae duly supported by
the documents in respect of Essential Qualification / Work Experience submitted by
me will also be assessed by the Selection Committee at the time of selection for the
post. The information/details provided by me are correct and true to the best of my
knowledge and no material fact having a bearing on my selection has been
suppressed/withheld.

Signature of the candidate
Name:

Office Address:

Telephone/Fax/Email:

Date:
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Certification by the Employer/Cadre Controlling Authority

The information / details provided in the above application by the applicant are true
and correct as per the facts available on records. He / She possess educational
qualifications and experience mentioned in the vacancy circular. If selected, he / she
will be relieved immediately.

Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt./Kum.

(ii) His/ Her integrity is certified.

(iii) His/ Her CR Dossier in original/photocopies of the ACRs for the last 5 years duly
attested by an officer not below the rank of Under Secretary to the Government of
India are enclosed.

(iv)No major/minor penalty has been imposed on him/her during the last 10 years or
a list of major/ minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

Countersigned:

(Employer/ Cadre Controlling Authority)
Name in Block Letters:

Designation:

Office Seal:

Email:
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b - Experience of not less san five
years in the field 6f Disaster
Management ated  training/
administratip.
Note 17 Period of depurtation
shaliordinarity be for three years
tendable upte five vyears.
/ However, the period of
- deputation including period of
~ deputation in another ex-cadre
/‘/ post held immediately preceding
// this appointment in the same or
)% some other organisation or
/,«’" department of the Central
S Government shall not exceed
yd five years.

Note 2: The maximum age-limit
/ for appointment by deputation

shall be 56 years.
// Note 3 : The crucial date for
/ deciding the age limit shall be 1%
- Tuly of the year of advertisement.

e 12 13

Group ‘A’ Departmentad Sclection Commitice (for considering appointment) Not applicablc

consisting of :-

1. Secretap/(lj order Management) or Special Secretary or

Addjﬁénal Secretary,In-charge of Disaster Management Division,
Muirstry of Home Affairs -Chairman
2. ecretary / Special Secrelary / Additional Secretary /
/’ Joint Secretary (Administration),
- National Disaster Management Authority -Member
/_EC[ Joint Secretary, (Disasier Management) of the Ministry,
In-charge of Disaster Management -Member
4. Execulive Director, National Institue of Disaster Management -Member
@) {2) 3 ) (&) (6)

3. Professor | 3 (Three)* | Group Pay Band 4 Not applicable Not exceeding 55 years.
*Subject to | ‘A’ Rs.  37400- Note : The crucial date for
variation 67000 plus deciding the age limit shall be
dependent  on Grade Pay of 1% July of the year of
workload Rs.10000 advertisement.

{7) 8 %) (10) a1

Essential qualification; Ycs Onc ycar for | 5(0% by promotion | By Promotion;

(iy Master's Degree in Social direct and  30% - BY | with eight years of service in

Sciences / Environmental / Earth fecruits deputation (Including | 1. orage on regular basis and

Science / Engincering / Disaster Shon-Term Contract) fulfilling  the  essental

Management or allied subjects failing ~ which by | o aliications for the post as

with at least 55% of the marks or direct recruitment. given in column (7).

its equivalent grade; and By deputation (Including

(i) PhD with a consistently Sheort-Term Contract):

good academic record; and From amongst the officers or

(iiiy Published work of high cmployeces of the Central

quality, actively enpaged in Government of Statc

rescarch and (raiping with Government or Union
cvidence of published work with Territorics or  Statutory  or

a mimimum of 10 publications as Autonomous Bodics or

bocks and or rescarch or policy Universitics or Institutc fully
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papers in indexed or fanded by the Central
International  Standard Book Government or  State
Number/ International Standard (Government holding
Serial Number numbered analogous post on regular basis
journals and as Internalional in the paent cadre or
Standard Baok Number/ department; or

International ~ Standard  Serial Associate Professor with eight
Number numbered books; years of service in the Grade
(iv) A minimom len years’ on repular basis and having the
expericnce  in Post  Graduale qualifications  specified in
leaching or lraining and research column (7)

at the University or National Note 1: Period of deputation
level Institution. shall ordinarily bc for threc
(v) Contribution to innovation in ycars cxtendable upte  five
training or cducation, design of years. Tlowever, the period of
new curriculum and courses, deputation including pedod of
developing training modules and deputation in another ex-cadre
technology. post held immediately
Desirable qualification: preceding this appointment in

‘ _ o the same or some other
(i) Experience of  guiding organization or depariment of
candidales  for  research  at the Central Govermnment shatl
Doctoral level. not exceed five years.

(i) An outstanding professional, '
with established reputation in the
relevant field, who has made
significant contributions to the
knowledge in the concemed or
allied or relevant discipline, to be Note 3 : The crucial date for
suhstantiatcd by ercdentials. deciding the age limit shall be
1* July of the year of

Note 2: The maximom age-
limit for appointment by
dcputation shall be 56 years as
on I% July of the year of
advertisement.

advertiseiment.
(12) (13)
Group ‘A’ Departmental Promotion Committee (for considering confirmation and Not applicable
promotion) consisting of :-
L. Union Home Secretary: or Secretaty (Border Management) -Chairman
2 Secretary / Special Secretary / Additional Secretary,
National Disaster Management Authority -Member
3 Joint Secretary (DM), Ministry of Home Affairs -Member
4, Three cminent cxternal experts in the ficld of disaster
management to be nominated by Union [Tome Minister -Mcember
5, Lxecutive Dircctor, National Institute of Disaster Management -Mcmber
(U] 2) 3) “4) 5) (6)
4. Associate { 4 (Four)* Subject to | Groap Pay Band 3 Nnt applicable 50 years as on "Tuly of the
Professor | variation dependent | ‘A’ Rs. 15600 - year in which the
on workload 39100 plus advertisement is issued.
Grade Pay of Note : The crucial date for
Rs. 7600 deciding the age limit shall he
Ist July of the vear of
adverlisement.
9 8) 9 ae 33
(i) Dssential qualification : Yes One year for | 50% by | By Promotion:
(a) Mastcrs Degree in Social Scicnccs dircet promotion  and | Promotion from amongst the
[Environmcntal/Earth Scicnee/ Tecruitment 50% by | Assistant Professors  having
Eaginccrinp/Dhsaster Management or deputation ten ycars of scrviee (or
allicd subjccts with at least 55% of the (Including Shoni- | cquivalenl) or sixtcen  year
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[PART I—SEC. 3(i)]

marks or its equivalent grade; and
(h) Good academic record with Ph.ID.
degree in the concerned or allied
disciplines.
(ii) Essential Experience ;-
(a) The faculty of Universities/Post
Graduate Colleges holding analogous
post on regular basis in the parent
cadre; or
{(b) A minimum of 10 years of
cxperience of teaching or of rescarch
in & rcgular position equivalent to that
of Assistant Professor; and
(c) With cvidence of published work
with a nunimum of five publications
as books or rescarch or policy papers
in indexed or Intemational Standard
Book Number or International
Standard Serial Number or mumbered
joumnals and as Imternational Standard
Book Number or International
Standard Serial Number numbered
bouks..
(iti) Desirable experience:
Conribulion e innovalion
educational, design of new carricula,
conrses  and  developing training
modules, and technology-mediated
teaching learning process.

Term Contract)
Tailing which by
direct
recruitment

service at  the level of
Research  Associate {or
equivalent) in the grade om
regular  hasis with good
academic record and fulfilling
essential qualifications for the
post as given in Col. (7).

By deputation {Including
Short-Term Contract):

From amongst the officers /
faculty members of the
Central Governmcent or Statc
Government or Union
Temitories or  Statutory  or
Autonomous  Bodics  or
Universitics or Institute fully

funded by the Central
Government or State
Government holding

analogous post on  regular
basis in the parent cadre or
department; or

Assistamt  Professor with ten
years of service in lhe Grade
and having the gualificalions
specilied in Colamn (7)

Note 1: Perid of deputation
shall ordinarily be for three
years exiendable upto five
years. However, the period of
deputation including period of
deputation in another ex-cadre
post held immediately
preceding this appointment in
the same or some other
organisation or department of
the Central Government shall
not exceed five years.

Note 2: The maximum age-
limit for appointment by
deputation shall be 56 years as
on 1" July of the year of
advertisement.

(13

Group ‘A’ Departmental Selection Committee (for considering appointment and

promotion) consisting of ;-

1. Scerctary (Border Management) or Special Scerctary or
Additional Secretary, In-charge of DM Division, Minisiry

of Home Affairs

2. Toint Secretary (Disaster Management), Minisiry of Home

Affairs

L)

Munapgement

~Chairman
- Member

Executive Director, National Institute of Disaster

- Member

4. Advisor/ Joint Secretary , National Disaster Management
Authority (to be nominated by Sceretary, National

Disaster Management Authority)

-Member

5. One eminent external expert in the field of disaster

management (o be nominated by Home Minister

-Member

Not applicable
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1) 2) 3) “@ (3 (6)
5. 2 (Two)* (iroup ‘A’ Pay Band 3 Yes Not applicable
Consultant | Subject 0] Rs. 15600 -
variation 39100 plus
dependent on Grade Pay of Rs.
warkload 7600 s
Iy
(7) (8) ) (10 S (1D
Not Yes Not applicable | By Deputation | By Depugation {Including Shon-Term
applicable {Including Short-Termm Conrrac.t’)fiu
Contract) Fromyamongst the officers or cruployces

of Ahe Central Government or State
overnment or Union Territories or
¥ Stamtory or Autonomous Bodies or
/1 Universities or Institute fully funded by

£ the Central Governmeni or State
;, Government holding analogous post on
A rcgular basis in thc parcnt cadre or
/f department.

/’ or .
/" Officers of the Cenral / State
V4 Government / Union  Territories or
/’ Statatory or Autonomous Bodies or
/ Universities or Institate fully funded by
Ve the Central Government or Siate
ﬂ}f Government in  the Pay Band-3

(Rs. 15600-39100), Grade Pay of
Rs, 6600 with five year service or
/ : officers of the Central [/  Statc
Government in  the Tay Band-3
(Rs. 15600-39100) Gradc TPay of
Rs. 5400 with tcn year of scrvice and
posscssing the following qualifications:-
Qualification :-
/ (i) Essential:-
/’ 55% marks in Masters Degree from a
/ Recognized University.
(it) Desirable -
/ PhD or M.Phil or at least ome year
training in the relevane field at national
! or  interpational  inslifution  or
/ organization.
Note 1: Period of deputation shall
ordinarily be for three years extendable
upto five years. However, the period of
deputation  including  period  of
depatation in another ex-cadre post held
immediately preceding this appoiniment
in the same or some other organisation
or department of the Central
Govemment shall not exceed five years.

Note 2: Period of short term contract
shall ordinarily be for three vyears
extendahle upto five years.

Note 3 : The maximum age-limit for
appointment by deputation shall be 56
years as on 1% July of the year of
advertisemnent.
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Group ‘A’ Departmental Selection Committee (for considering Not applicable
appointment) consisting of :- LT
1. Secretary (Border Management) or Special Secretary
or Additional Secretary, In-charge of DM Division,
Ministry of Home Affairs -Chairman.- "~
2. Joint Sceretary{Disaster Management), Migistry of e
TTome Affairs —"=Member
3. Exccutivc Dircetor, National Tnstitutc of .~
Disastcr Management e -Mcmber
4. Advisor/ Joint Scerctary , Natj isaster Management
Authority {to bg nowmi y Secretary,
National Disas anagement Authority) -Member
5. One cmpinciit cxternal expert in the field of disaster
agement to be nominated by Home Minister -Member
—
1) 2) 3) “4) (3) (6)
6. Assistant 8 (Eight)* subject | Group PayBand 3 | Not applicable 35 years as on {"July of the year
Professor to variation { ‘A’ Rs. 15600 - in which the advertisement is
dependent on 39100 plos issued.
workload. Grade Pay of Relaxable for Govt. Servants upto
Rs. 5400 5 years in accordance with the
instructions ot orders issued by
the Central Government,
Note The crucial date for
deciding the age limit shall be 1¢
July of the year of advertisement.
(7) @) 9 (10) (11)
Qualification : Yes One year for | 50% by | By promotion
Essential : direct promotion and | From amongst the Rescarch
Masters Degree with 55% marks in recruitment | 50% by direct | Assoctates with  eight  year

Social Sciences / Enviroumental /
Earth Science / Engineering /
Disaster Management or allied
subjects with at Ieast 55% of the |
marks or its equivalent in Masters

Degree  with  consistent  good
academic record.

DPesirable :

(i) M.Phil or Ph.ID. in the concerned
or allied disciplines.

Contribution to innovation

cducational, design of new curricula
and courscs, dcvcloping training
modules, and technology-mediated
tcaching lcarning process.

recruitment
deputation
{Including
Short-Term
Contract)

or

experience on regular basis in the
Institate and fulfilling the
educational qualification
specified in column (7). Provided
that in case of those with Ph.D
the minimum service period will
be six years.

By deputation:
From amongst the officers ar
employees of the Ceniral

Government or State Government
or Union Tcrritorics or Statutory
or Autonomous Bodies  er
Universitics or  TInstitute  fully
funded by the Central
Government or Staic Government
helding analopous post on repular
basis in the parent cadre and
possessing the education
qualifications specified in column
(7N

Note 1:Period of deputation shall
ordinarity be for three vyears
exiendable uplo five years.
However, the period  of
deputation including period of
deputation in another ex-vadre
post held immedialely preceding
this appointment in the same or
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some other organisation or
department  of the Central
CGovernment shall not exceed five
years.

Note 2: The maximum age-limit
for appeintment by deputation
shall be 56 years as on 1* July of

the year of advertiscment.
{12) (13)
Group ‘A’ Departmental Selection Committee (for considering appointment and promotion) consisting Not
of - applicable
1. Executive Director, National Instituie of Disasicr Management - Chairman
2. Director / Deputy Secretary, DM Division dealing with the subject
Ministry of Home Ailairs - Member
3, Director / Joinl Advisor / Deputy Secretary, Nutonal Disaster Management
Authority (o be nominated by Secrelary, Nadional Disaster Management
Authority) - Member
4, One emineni exper, member in the concerned subject/field (o be nominated
by Home Secretary - Member
(n 2 3) @) 0) )
7. Accounts | 1{Ome)* subject to | Group Pay Band-3 Nat Not applicable
Officer variation ‘Al Rs. 13600 - | applicabie
dependent on 39100 plus
workload. Grade Pay of
Rs. 5400
)] @) ®) (10) (an
Naot Not applicable Two Promotion, failing which by | Prometion :-
applicable Years | deputation (Including Short- The Assi of National Institute

Term Contract).

of Disasier Management having
Bachelor's Degree with at least
cight years regular service in pay
band-2 of Rs. 9300-34800 plus
prade pay of Rs. 4200 and
experience of dealing with Budgey
and Accounts matters for al least
SAX years,

Deputation  (Including Short-
Term Contract) :-

(a) Officers of the Central
Government  or  Stale
Governments or Union
territory Administratons -

(i) holding analogous post on
regular basis;

or

(it} worked for at least two
years in the pay band-2
of Rs.9300-34800 plus
grade pay of Rs.4800;

or

(iii) has worked for at lcast
three years in the pay
hand-2 of Rs.9300-34800
plus grade pay of
Rs.4600; and
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() posscssing  any  one  of

following qualifications:-

(i} has qualified the Subordinate
Accounts Service or cquivalent
examination conducted by any
of the Organised Accounts
Depariments o (he Central
Government; or

{ii) successful completion  of
taining in the Cash and
Accounts Work in the Institute
of Secretarial Training (ISTM)
and Management or equivalent
and one year experience in
cash accounts and budget
works.

Note 1 : Period of deputation shall
ordinarily be for three years
extendable upto five years.
However, the peried of deputation
including perind of deputation in
another cx-cadre post  held
immediately  preceding this
appointment in the same or some
ather organisation or department of
the Centrai (Government shall not
excecd Tive years,

Note 2:
for appointment
shall be 56 years.

Note 3 : The crucial datec for
deciding the ape limit shall be 1%
July of the year of advertisement.

The maximum age-limit
by deputation

(12) (13)
Group ‘A’ Departmental Selection Committee (for considering appoiniment and prometion) | Not applicable
consisting of ;-
1. Executive Director, National Institute of Disaster Management - (Chairman
2. Director / Deputy Secretary, Disaster Management Division) Ministry of
Home Affairs - Member
3. Director Joint Advisor/ Deputy Secretary, NDMA ( to be nominated by
Secretary, NDMA) - Member
4. Joint Director, NTDM/Representative to be nominated by ED, NIDM - Member
@ 2) (3) @ (5) i6)
8. 1{One)(2013)* Grouap Pay Band -3 Not Not applicable
Administrative | subject to | ‘A’ Rs. 15600 - | applicable
Officer variation 39100  plus
dependent on Gradc Pay of
workload. Rs. 5400
[0 8 ()] (10) {11)
Not applicable Not applicable Two Promotion, failing which by | Promotion :-
Years deputation (Including Short- | The Assistant of Natiogal Institue
Term Contract) of Disastcr Managecment having
Bachelor’s Degree with at least
cipht ycars rcpular scrvicc in pay
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band-2 of Rs. 9300-34300 plus
grade pay of Rs. 4200 and
experience  of dealing  with
establishment and administrative
meatters for at least six years.
Deputation (Including Short-Term
Contract) :-

(a) Officer of the Central
Government or State Government
or Union territory Administrations-
(i) holding post analogous on
regular basis;

or

(i) has worked for at least two
years in the pay band of Rs.9300-
34800 with grade pay of Rs.4800;
or

(iti) has worked for at least three
years in the pay band-2 of Rs.9300-
34800 with grade pay of Rs.4600
and possessing the following
qualification and experience -
Essential:

Degree of a recognized Universily
or gquivalent; and

Experience of administration and
establishment related work for more
than one year in a Government
office or Public Body or
Autonomous Body or Umiversities
funded by the Central Government.
Desirable :

Knowledpe of rules and repulations
rclated to cstablishment matiers.
Note 1 : Period of deputation shall
ordinarily bhe for three vyears
extendable upte five  years.
However, the period of deputation
including period of deputation in
another  ex-cadre  post  held
immediately preceding this
appointment in the same or some
other organisalion or department of
the Central Government shall not
exceed five years.

Note 2:  The maximum age-limit
for appointment by deputation shall
be 56 years.

Note 3: The crucial date for
deciding the age limit shall be 1*
July of the year of advertisement.

(12)

(13)

Group ‘A’ Deparimental Promotion Committee (for considering confirmation and
promolion) consisting of :-

1. Executive Director, National Institute of Disaster Management  -Chairman
2 TDirector / Deputy Secretary, (Disaster Management)

Ministry of Home Affairs -Member
3 Director Joint Advisor / Deputy Secretary, NDMA

{to be nominated by Secretary, NDMA -Member
4. Joint Director, NIDM/Representative to be nominated by ED, -Member

NIDM

Not applicable
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