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s{r{frg{.FR/ Government of lndia

fttan rieiaql Ministry of Education

Room No. 235'C'Wing, Shastri Bhavan'

rl"* O"f ni, a"t"O tn" t t- O eenmber' 2022'

CIRCIII.trR

sub: Flring up or one "Tt1l15:,fl"11ir*,1iif,i* ffi"i"Si* ##i:t)z. [I*'#
Crnual Service, GrouP 'A,,
Pay Malrix (PB-g: ns'rsooo-e"giJoiit''otp"t*""t of Higher Education - r'g'

ltisproposedtofittuponevacancyinthegradeofSpeciatofficer(GeneralcentralService,
Grouo - ,A" Gazetted) ," .."Ji'ri "ilnZ 

i"v muirir.rr""itlai i" Department of Higher Education

on DeDutation(rnctuaing snoriilrnl .""irial u"sir. rne app'tlJaiiont *tt" invited for the post vide

:#ii#;iev; no' oui"a lu:o:ll?(coPv encrosed)'

2.lthasnowbeendecidedtoextendthetastdateforsubmissionofappticationsfurtherby60
iuyt ito, an" date of issue of this Circular'

4ot&
txauesuxurlrt lfi-

Ilnd.er Secretary'to the Government of India- 
Tel. No' ou-233854oo

Copy forwarded to :'

1.

3.

4.

5.

6.

AttMinistries/DepartmentsofGoW.oflndia(asPertistattached).
Att Chief Secretaries/Administratois of State dovernments/Union Territori* (as per tist

il'"ti?l?;"""0, "t att Autonomous/ J:1::.::.y- 
organizations/ pubtic sector

ilertJlii;;;/u;iversities/ recognized research ilt:i:ul1'^
Nlc cett, Ministry of raucaili" with a request to uptoad the vacancy circutar on the

*":i"","ii:"5,::, 
ti:*tl""H;nt 

section, Em proy ment 
_N 

ews, Mi nistry of t nf ormation &

Broadcasting, noom No'zo+, iiit'riJ"i'-it*dna Bhawan' c'c'o comptex' Lodhi Road'

Xi;;?:T;;]''lLTu r.o,"" to uptoad the vacancv circutar on the officiat website or

DoP&T.
National, Career Service (NCS) Portat of li\inistry of Labour & Emptoyment' Shram Shakti

Bhawan, Rafi Marg, *"* r"iii-ii6itr-"i".'rpt"ioi^g the vacancv ciriutar on their officiat

website.

(5.Til{ RI8il Ee{rrD/ (Delartment of Higher Education)

Enct: as above.
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F.No-A. r201r/o a / 2.oz,-E..\l
SfRd V{ifiR/ Government of lndia

ftTaTr dTrfil Ministry of Education

(5.Til{ ftltTI E?Tro/ ( Departme nt of H i g h er Ed u cati o n )

Room No. 235'C'Wing, Shastri Bhavan,
New Delhi, dated the | 7 

OctoUer, ZOZZ.

VACANCY CIRCUI-AR

Sub: Filling up of one vacancy in tJre grade of Special Officer(Book Promotion) (General
Cenral Service, Group'A', Gazetted, Non-Ministerial) in Level rr (Rs.67,7oo-2o8zoo) of the
Pay Matrix (PB-S: Rs.56oo-391oo) in DePartnent of Higher Education - reg'

It is proposed to fitt up one vacancy in the grade of Special Officer (Generat Central
Service, Group - 'A', Gazetted) in Level 11 of the Pay Matrix (revised) in Department of Higher
Education on Deputation(lnctudin3 short term contract) basis.

z. _EllclbiliuloEdilions!
Deputation (including short-tem conract)r
Officers under the Centrat Government or State Governments or Union territories or autonomous
or statutory organization, pubtic sector undertakings or Universities or recognized research
institutes:-

(a) (i) hotding analogous post on a regular basis in the parent Cadre or Departmenu or

(ii) with five years' service rendered after appointment thereto on a regutar basis in Levet'10
(Rs 56100-177500) in the pay matrix or equivatent in the parent cadre or department; and

ft) possessing the following educational qualification: -

Degree iD Information Technologl or Master of Computer Application or Bachelor of Technolory in
Computer Science or Electronics from a recognized university or institute'

Note r: The period of deputation inctuding period of deputation in another ex-cadre post hetd
immediatety preceding this appointment in the same or some other organization or department
of the Centrat Government shatt ordinarity not to exceed four years.

Note 2: The maximum age.timit for appointment by deputation (inctuding short-term contract)
shatl not exceeding fifty-six years as on ctosing date of receipt of apptications.

Duties & resnonsibilities attadred to the post of Special OfEcer(Book Promotion) are as
under:

(i) Administrative/ Financial matters retating to National Book Trust in wirich Appointment of
Director/Chai rman, NBT, Members of Board of Trustee, Executive Committee/Finance
committee, Grant, Annual Programme of lnternationat/ national participation of NBT, Annual
Reports and Correspondence retating to financiat assistance to voluntary Organization through
NBT. Coordinating with CAPEXIL for export Promotion activities of books, pubtications etc.

7 <6

3.



(ii) Convening of the meeting under the chairmanship of Hon'bte Education Minister and other
matters related to the National Book promotion Councit.(iii) lssues relating to lndian Book Pubtishing lndustry-proposat retating to FDl, in the pubtishing
sector.
(iY) Matters retating to writers/authors federation /associations, Raja Ram Mohan Roy Nationat
Agency for ISBN-processing and coordination work.(v) RTI matters on book promotion.

4. Resulation of pay and other terms of deputatior:
The Pay of the selected candidate on deputation witt be regutated under the provisions

contained in the DoP&.T O.M. No.5/8/2009-Estt. (Pay-ll) dated 'fi tO6jZO.t0 as amended irom time
to time.

5. AEc-limit!
The maximum age limit for appointment by deputation shatt be not exceeding fffty-sixyears as on the closing date of receipt of apptication.

6. Period of deoutation:
The period of deputation inctuding period of deputation to another ex-cadre post held
immediatety preceding this appointment in the same or other organizations or aefar[mens ol
the Centra[ Government shatt ordinarity not to exceed four years.

7. .Apptication (in dupticate) only in the prescribed proforma (Annexure-l) of the etigibte
candidates whose services can be spared immediatety on setection, together wiih in" .".tifi.ut"
,Iom tle Forwarding Authority (in proforma Annexurl-l; atong with thie fou.owing documents:(i) Cadre Clearance
(ii) lntegritycertificate
(iii) List of major/ minor penalties imposed if any, on the officiat during the tast 10 years; (if

no penatty has been imposed a T{il' certificate should be enclosed).(iv) Vigitancectearancecertificate.
(") Attested photocopies of the ApARs for the tast five years (2016-17 to 2o2o-21) (attested

on each page by an officer not betofl the rank of an under secretary to itrlEovt. ot
lndia).

The required docurnents mentioned at the end of Annexure, may be forwarded to under
secretary (Estt.), Room No.236-c, c wing, t{inistry of Education, stristri ehawin, N"r, o"tti-
110001, within 60 days of the pubtication of the circular in the Emproyment Newsr nozgar
samachar. Apptications not forwarded through proper channet or ttroie ieceivea *iitrort tn"
requisite certificates and necessary documents witt not be entertained.

8.. The candidates who appty for the post witt not be attol^/ed to withdraw their candidature
subsequentty,

rcouefitnent st?iues to hanse o uorrqforce uhich rfiecf, gender b,,rance .,nd. toomencotdidates oe encotraged to qtptg..

4o,t,A"
tn".*r,xi-)JL.,1ut'

Under Secretary to the Goverrrment of India
Tel. No. ott-23g854oo

Copy forwarded to :-

r. Att Ministries,/ Departments of covt. of lndia (as per tist attached).
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Att Chief Secretaries/Administrators of State Governments/Union Territories (as per tist
enctosed).
Chairman/Heads of att Autonomous/ Statutory organizations/ pubtic sector
undertakings/Universities/recognized research institutes.
NIC Cett, Ministry of Education with a request to upload the vacancy circutar on the
officiat website of the Ministry.
Assistant Director, Advertisement Section, Emptoyment News, Ministry of lnformation &
Broadcasting, Room No.764, 7th Ftoor, Soochana Bhawan, C.G.O Comptex, Lodhi Road,
New Dethi - 110003
NlC, DoP&T- with a request to uptoad the vacancy circular on the officiat website of
DoP&T.
Nationat Career Seryice (NCS) Portat of Ministry of Labour & Emptoyment, Shram Shakti
Bhawan, Rafi ,vlarg, New Dethi-110001- for uptoading the vacanry circutar on their
officia[ website.

3.

4.

5.

6.

7.

q
(Ratnesh

Under Secretaryto the Government India
Tel. No. o11-233854oo



ANNEXURE-I
Proforma for apolication for the post of Special Offrcer (Book Promotion) by
Deoutation(includine short-term conuact) basis in the Ministry of Education

r.. Name & Address (in Btock Letters)
2. Date of Birth (in Christian Era)

3. (i) Date of entry in service
(ii.) Date of retirement under Centrat/State
Govt. Rutes

4. Educational Qualifications
S. Whether Educationa[ & other quatifications
required for the post are satisfied. (if any
quatification has been treated as equivatent
to the one prescribed in the Rutes, state the
authority for the
same)

Qualifications/Experience possessed by the
offrcer

Qualifications/Experience required
mentioned in the advertisement/vacancy
circular

as

(a) Do you hotd analogous post on regular
basis in the parent cadre or Department? or
(b) Do you possess five years' service in the
grade rendered after appointment thereto
on a regutar basis in the [evet-10 of the pay
matrix (Rs.56100 -1775001 ') or equivalent in
the parent Cadre or Department? and

EssentialEssential
(c) Do you possess Degree in lnformation
Technology or Master of Computer Apptication
or Bachetor of Technotogy in Computer
Science or Etectronics from a recognized
University or lnstitute?
5.1 Note: This column needs to be amptified to indicate Essential & Desirable Quatifications as

mentioned in the RRs by the Administrative Ministry/ Department/office at the time of issue of
Circular & issue of Advertisement in the EmPloyment News.
5.2 ln the case of Degree & Post Graduate Quatifications Etective/Main subjects & subsidiary

subjects may be indicated by the candidate.
6. P[ease state ctearly whether in
the tight of entries made by you
above, you meet the requisite
Essentiat Qualifications and
work experience of the post
6.1 Note: Borrowing departments are to provide their specific comments/views confirming the
retevant Essentiat Quatification /Work Experience possessed by the candidate (as indicated in the
Bio-Data) with reference to the post app[ied.



'Pay Band &
Grade Pay/Pay

Scate of the
post hetd on
regutar basis

Nature of duties
(in detait)

hightighting
experience

required for the
post apptied for

Post hetd on
regutar basis

From ToOffice I
lnstitution

,.'Detaits of emptoyment, in chronotogical order. Enclose a separate sheet, duty authenticated by
ture, if the below is insufficient.f

*lmportant: Pay & Crada Pay granted under ACP/,'IACP are perso to the bfficer and
of the post hetd ontherefore, shoutd not be mentioned. Onty Pay Band & Grade Pay/Pay Scate

regutar basis to be mentioned.

Detaits of ACP/MACP with present Pay Band & Grade Pay where such benefits have been drawn
by the candidate, be indicated as betow:-

Office/ lnstitution Pay, Pay Band & Grade
Pay drawn under

ACP/^^ACP scheme

From To

9.1 Note: ln case of officers atready on dePutation, the aPptications of such officers shoutd be

forwarded by the parent cadre/ Department atong with Cadre Ctearance, VigiIance Clearance &

lntegrity Certificate.
9.i Hote: lnformation under Cotumn 9(c) to (d) above must be given ln all cases where a person

is hotding a post on deputation outside the cadre/organization but stitt maintaining a lien in his

parent cadre/organization.

8. Nature of present
emptoyment i.e Ad-hoc or
Temporary or Quasi-Permanent
or Permanent
g. ln case the present
emptoyment is hetd on
deputation/contract basis,
ptease state:-

a) Date of initiat
appointment

b) Period of
appointment on

deputation/contract

c) Name of the parent
office/organization to
which the appticant

betongs

d) Name of the post &
Pay of the post hetd in
substantive capacity

in the parent
isation



1(). lf any post
Deputation in the Past bY the
appticant, date of return from
the tast deputation & other
detaits.

hetd on

1a. Additionat detaits about

12. Please state that You are
working in the same dePartment
and are in the feeder grade or
feeder to feeder grade

13. Are you in revised scate
pay? lf yes, give the date from
which the revision took Place
and atso indicate the pre-
revised scate

of

14. Totat emotuments r month now drawn
Total EmotumentsGrade Payin the PBBasic

15. ln case the appticant betongs to an organ
scates, the tatest satary stip issued by the

ization which is not fottow'ing the Central Govt. pay-

organization showing the fottowing detaits may be

enctosed:
Tota[ EmotumentsDearness pay/interim

relief /other atlowances etc.
Isbreak U deta

Basic Pay with Scate of PaY &
rate of increment

mention in support of your suitabitity for the post. (This among
other things may provide information with regard to
(i)additionat academic quaLifications (ii)Professiona[ training
and (iii)work experience over and above prescribed in the
vacancy circutar/advertisement)

16..A Additional inforrnation, if any, which you woutd like to

Enctose a separate sheet if the ce is insufficient

present employment:-
Ptease state whether working
under Security-cum-inte[igence
agencies of the Government of
lndia:

(a) lntettigence Bureau.
(b) Research and Anatysis

Wing
(c) Central Bureau of

lnvestigation
(d) Border Security Force
(e) Central Reserve Potice

Force
(f) lndo Tibetan Border

Potice
(g) Centrat lndustrial

Security Force



r6.B Achievements

''he candidates are requested to indicate information w.ith regard
to: -

(vi) An other information

Address:

Date:

I have carefuUy gone through the vacancy circutar/advertisement and I am wett aware that
the information furnished in the curricul.um vitae duty supported by the documents in respect of
Essential Quatification/Work Experience submitted by me witt also be assessed by the Setection
Committee at the time of selection for the post. The information/detaits provided by me are
correct and true to the best of my knowledge and no materiat fact having a bearing on my
setection has been suppressed/withhetd.

(Signature of the candidate)

17. Ptease state whether
( ISTC) /absorption / re-emptoy

you are apptying for deputation
ment basis# (Officers under

Central/state Governments are onty eligibte for ..Absorption,,.
Candidates of non government are eI igibte on tvfor short term ntrac t
#The option of 'STC'/'Absorption,/,Re-emptoyment, are
availabte onty if the vacancy circular speciatty mentioned
recruitment by "STC" or "Absorption,, or ,,Re-em ptoyment".
18. Whether betongs to SCIST

(i) Research publications & reports and speciat projects
(i i )Awards/schotarships/off iciat appreciation
(iii)Affitiation with the professional
bodies/institutions/societies and;
(iv) Patents registered in own name or achieved for the
organization
(v) Any research/innovative measure invotving officiat
recognition

organizations



Annexure-II

certified that the information /detaits provided in the above apptication by the applicant

namety are true and

correct as per the facts ur"iGbG-oi-Eo.dr. He/she possesses educationat quatifications and

;;;!n!-u'."niion"a in tfre vacancy circutar. lf setected, he/slre witt be retieved immediatety'

2. Atso certified that: -

i. There is no vigitance or disciptinary case pending/contemptated against Shri/Smt

ii. His/Her integrity is certified'

Itl ThephotocopiesoftheAPARSforthetast5years(fortheyearfrom20l5-16..to201.9-20)
ilay'"ii;;t.J oy an otficer of the rank of under Secretary to the Govt. of lndia or above,

are enctosed.

iv..Nomajor/minorpenattyhasbeenimposedonhim/herduringthelast.l0years.

v'.Atistofmajor/minorpenattiesimposedonhim/herduringthelastl0yearsisenctosed.

Sigrature :

Name & Desigrration :

TelephoneNo. :

FaxNo. :

Office Seal :

Place:

Dated:

List of enclosure:
1.
2.
3.
4.
5.
6.

('strike out which is not appticabte.)

(Ccrtifrcate To Be Furnished By The EmDlol'er/Head of offrce/For-wardinq Authorit'v)


