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E Mail:-info@nistd.in, infonistd@gmail.com Website:-www.nistd.in

Ref No KCP/RHT/Let/63-33-963 New Delhi,India,the Dated,13th February, 2024

TT°:esecre`awoGovemment,                 rf e~#alrf u

Department Of Personnel (A-1),
Rajasthan, Jaipur Rajasthan 302005

Greeting From National Institute of Secretariat Training & Development  !
Subject:-Knowledge Co-creation Programme (International Study Tour)-Call For Nominations    1
Dear Sir/Madam,
National  Institute  Of  Secretariat  Training  &  Development  (NISTD)  (Established  by  Govt.  of  NCT  of  Delhi,   Labour
Department). NISTD serves as a autonomous body for different sectors of the Indian industry.The primary objective of
NISTD is to provide training to officers belonging to the Central/State Government Service, as wel_I as officers from other
organized/subsidiary services that operate within the State and Central Government. This training aims to enhance the
skills,  knowledge,  and  capabilities  of  tliese  officers,  enabling  them  to  perform  their  duties  more  effectively  and
efficiently.In essenee, NisTD-Plays a-crucial role iri the`Professiortal devefopTmmt Of govanment officersFortrii]tltmg
to the overall improvement of administrative services within the central and state government.

In response to the demands of today's rapidly changing buslness environment, continuous evolution and enhancement
of one's  I(nowledge  base  are essential.  While experiential  leaming  remains  invaluable,  staying  abreast of emerging
technologies and best practices, particularly in technical realms, is imperative for project productivity and overall work
effectiveness.  We  are thrilled  to  introduce  our specialized  pl'ogram,  the  Study  Tour for Construction  Professionals,
meticulously  designed  for  executives  and  decision-makers  in  various  sectors  including  local,  state,  and  central
government, as well as the corporate sphere. By facilitating international tours, our program aims to provide participants
with a compreliensive understanding of cutting{dge practices and innovations globally. As India positions itself on the
global  stage, this  initiative  is  poised to empower participants with the  insights and exposure  required to  contribute
effectively to the nation's growth.

The  Capacity  Building  program,  facilitated  through  Technical  Cooperation  Programs  with  various  governments  and
international partners, encompasses a diverse range of thematic areas aimed at enhancing leadership, managerial skills,
and business administration, The program addresses critical global challenges while emphasizing the development of
"Smart  and  Sustainable  Cities."  It offers  a  comprehensive  amay  of training  initiatives,  spanning  disciplines  such  as

Seismology,  Earthquake Engineering, Tsunami  Disaster Mitigation, Operation and Maintenance of Urban Water Supply
Systems,  Public  Health,  Food  Security,  Civil  Supplies,  Disaster  Risk  Reduction,  Infrastructure  Development,  Gender
Mainstreaming  Policies,  Renewable  Energy,  and  Forestry  Management.  Through  these  initiatives,  participants  gain
valuable  insights  into  modern  management  practices,  enabling  them  to  effectively  contribute  to  the  growth  and
sustainabilify of urban centers. The collaboration with governments from  Europe, UAE,  Russia, Japan, and Soutlieast
Asian countries underscores the intemational nature of this endeavor, fostering cross-cultural leaning and knowledge
exchange to address the complex challenges Of our rapidly evoMrlg world.
NISTD has lanned to or anise tlie international stud tours on different to ice in below mentioned cities:-

Tour Cost (Rs)
I  i=ode No I                          Topic -C5Tuntry to be Programme Date Per Particlpant+

Visited 18% GST Extra

ST 002

Leadership & Managerlal Skll8, "Sl ngapore, Kuala 06th April,2024

4,36,000.00
Management & Bu8lness Admlnlstratlon Lumpur & Bangkok" TOi3ihApril,2024LastDate03rdFebuary,2024)

ST 003

"S®i8mology,  Earthq Liake Engln®orlng Belgium, Switzerland  & 1 6th May,2024

5,96,000.00
and T§unaml Disaster Mitigation" & Nothorlands To
"STriart and Sustalnablo Cities" Llnder (Eu,OpO) 23rd May, 2024
Capacity Biillding   program Technical (Last Date 06th March,
Cooperation  Program 2024)

ST 004

Loador§hlp & lvlanagerial  Skils, New York,  Los Angolos, 16th May,2024

6,96,000.00
Managomont & Biislno88 Fresno, Orlando To
Admlni9tration (unlted State) 23rd   |Vlay,2024

A          A       ,/,JA
Last Date 03d Mai.cti.2024

Sh •,wh'-#;f;lo„"



ST 006

"Community Based Disaster Risk
Sydney.  rvtelbourne,

o6lh j une,20Z4
+Reduction (A)" & "Smart and To

Sustainable Cities" under Capacity Wol longong (Austral ia) 13tll June,2024 5,96,000.00
Building  program Technical Last Date o3rd

_ CoaneraliotLfrogram April,2024

ST 007

L     d        h.    &M                 .Isk.I
Sydney, Melbourne,

06th  Juno,2024TO13thJune,2024LastDate03rdApril.2024 5,96,000.00ea  erg   ip         anageria        I s,lvlanagement&Busine§§

Administration Wol longong (Austral ia)

ST 007 A

"Piibllc heath,  Food, Civil Supplles,

Sydney, Melbourne,
06'h  July,2024

5,96,000.00
Llfo8tyle- Related DI8eaee8 Prevention" To
a "Smart and Sustainable Cltios" underCapacftyBuildingprogramTechnlcal Wollongong (Au§tral ia)

£':tJ#%;233f
Coopoi.ation Program Mayl,2024

ST 008

Leadership & Managerial Skils,
New York Los

06th  July,2024

6,36,000.00
Management & Business To
Admlnlstration Angoles, 1 3th July,2024

Fresno,OI.lando Last Date 03rd May
lu nited Statol .2024

ST 010

Leadership & Managerial Skil§,
London, Sheffield,

ogth   August.204

5,96,000.00
Management & Business To
Administration uverpool, Bristol(unitedKingdom) |6'h  August,2024(LastDateO9thJune,2024)

ST 011

Leadership & Managerial Skils,
New York, Los

09Ih August, 2024

6,96,000.00
lvlanagemer`t & Bust ness To
Administration Angeles. Fresno, |6th  August,2024

Orlando ( Last Date 3olh
lu nlted Statol JLine,2024)

ST 01Z

Integnted Ljike, F{lver alto Coastal Ba8ln
Parl§ (France) Zurich

1 6th August,2024

5,96,000.00
Managomeut for Su8talnablo Ueo and To
F.reservation Of Water Ro8ourees under (Switzerland) 23rd August,2024
Capaclfy Bulldlng  program TechnlcalCooperatlonProgram

(Europe) ( Last Date lothJ.-ne.2024

ST 013

Leadership & Managel.ial Skils,
New York, Lee

1 6th August,2024

6,96,COO.00          -
Management & Busi nose To
Administedon Angeles, Frosno, 23rd AugusL2024

Frosno, Oriando ( Last Date 13th
(unltod State) JLlno,2024

ST 014

Load®rship & Managerial Ski]s,
Sydney, Melbourne,

16th  August,2024

5,96,000.00
Management & Business To
Admlnlstration Wollongong (Australla) 23rd August,2024(LastDate13thJune,2024

ST 015

Leadership & Managerial Skil§,
New York, Los

|6'h  August,2024

6,96,000.00
Management & Bu§lness To
Admlnlstration Angeles, Fresno, 23rd Aug ust.2024

Fresno, Orlando ( Last Date 1 3th
(United Stato} June,2024

ST 015 A

Child protection system , esF.eclally
Paris (France) Zurleh

|6th  August,2024

5.96,000.00
juvenile justice. Protection Of To
Children from Sexual 0ffences (Switzerland) 23rd August,2024
(POCSO) Act, 2012; Juvenile (Europe) ( Last Date 13tb
Justice, June.2024

ST 016

Leadership & Managerial Sklls, Now york, Log |6th  August.2024

6,96,000.00
Management a Business Angeles. Fresno, To
Administration Fresno, Orlando 23rd August,2024

(United State) ( Last Date 13thJune,2024

ST 017

Leadership & Managerial Sklls,
Paris (France) Zurich

o6th  Sepmenber, 2024

5,96,000.00
Management & Business To
Administration (Switzerland) 13`h   SepmonbeT, 2024

(Europe) ( Last Date OlstJuly,2024

ST 018

Intei.national Capaclty  Bu]Iding  Program
Paris (France) ZL`r;ch

o3rd  Sepmenbef, 2024

5,96,000.00
on Smart Clty-Power, Health, to
Infrastructure,  Bullding & Roads (Switzerland) ogth Sepmenbor, 2024
Development projects  "Smar( andSu8tainableCIties"underCapacity   'BiilldlrigprogramTechnlcalCooperationProqram

(Europe) ( Last Date OlstIJuly'2024

ST 019

Leadership & Managerial Skils. New York, Los o3rd  Sopmenber 2024

6,96,000.00
Management & Buslness Angeles, Fresno, to
Administration Fresno, Orlando ogth Sopmonber 2024

(United State) ( Last Date OlstJuly,2024

ST 020

Leadership & Managerial Skits,
Paris (France) Zurich

o3rd  Sepmenber, 2024

5,96.000.00
Management & Business to
Administration (Switzerland) 09"  Sepmenber, 2024

(Europe) ( Last Date OlstJuly,2024

ST 021

"Middle East Models of
Dubai, Abu Dhabi

o3rd  Sepmenl.er 2024

3,96,000.00
I nfrastructures Developed "Smart to
and Sustainable Cities"  under (UAE)" 09'h  Sepmenber, 2024
Capacity Building  program ( Last Date Olst
Technical Cooperation Program July,2024



ST 022

`'Condor Hal n8treamlng Pollcles for

Stockholm (Swodon),
09tn Sopmonbor, 2024

5,96,000.00
Govoriimont Offlcors (A)" & "Smart To
and Su8talnabl® Cltlos" undor Colog no (Germany) 16`h   Sopmonbor.  2024
Capaclty Bulldlng   program and Bai.colona (Spaln) ( Last Date 03rd
Technlcal Cooiroratlon Proqram ___   _EUJ'OcO                     - -   _- jelly,202#L -----

ST£23

Leaa5ishlp -a Managerial Ski ls, Stockholm (Sweden) 09th Sepmonber, 2024

5,96,000.00
Ivtanagoment & Business Cologne (Germany) To
Administration and Barcelona |6'h   Sepmenl)or,

(Spaln) 2024
Europe ( Last Date 03rdJuly.2024)

ST 024

"Gondei. Malnstroam ing Pal icies

Stockholm (Sweden)
23rd  Sepmenber 2024

5,96,000.00
for Govoi-nmont Officers (A)" & to 30th Sepmonbor,
"Smart and Sustainab[e C]tlo8" Cologne (Gomany) 2024

Barcelona (Spain) ( Last Date O9thJuly,2024)

ST 025

Leadership a Managerial Sklls,
Now York, Los

16th Sepm®nber 2024

5,96,000,00
Management & Buslness To 23th    Sepmonbor,
Administration Angeles, Fresno, 2024

Fresno, Orlando ( Last Date O9th
(u nited State) July,2024)

ST 026

" Dovolopmont Of Urban F`cad Network

Stockriolm (Sweden)
23rd  Sopmenber 2024

5,96,000.00
(A)"Op®mtlon and Malntenonc® Of urbanWaterSupplySystem(WaterQu8IftyandPuhflcatlon)(a)"a"Smartand to 30'h Sepmonber.

Cologne (Germany) 2024
Susfalnabl® Cfros" under Capacfty Bal.celona (Spain) ( Last Date O9th
Bullding program Tochnlcal CooperationF'roaram July,2024)

Reg istration Form Down I oad : -https ://nistd.co/kr.owledge_co-creation_progra in_registrati on_form. pdf
Study Tour Brochures
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//nlstd.co/Chlld|)rotoctlon_system_espoclally|uvonllo]u8tlco_Protcetlon_Of_Crilldren_from_Sexual_Off®n_Europol.pdf
//nlstd.co/Communlty_Based_Dl8a8tor_Rl8LF`oductlon_a_Smart_and_Sustalnablo_Cltlceunder_Capacfty_BulLAustrallal.pdf
//nlstd.co/Dov®Iopmont_oLurban_Ftoad_Network_Opentlon_and_Maintenance_of_Urban_Water_Supply_Sy8tom_Europol.pdf
Wnlatd.co/D®volopment_of_Urban_Road_Network_Operation_and_Malntonance_of_Urban_Water_Supply_Sy8tom_Japanl.pdf
//nlstd.co/EarlhqL[ako_Brussels_Zurich_Amstordaml.pdf
//nistd.co/Forestry_Management_Slngaporo_lvlalaysla_Thallandl.pal
//nlatd.co/Gender_Ivlalnstreamlng_Pollclo8_for_Govomrz`onLoffleore_(A)_&_Smart_and_Sustaineblo_-_Cttie=EUTopetgiv~--
//nlsta.co/Integrated_Lake_Rlvor_and_Coastal_Ba8In_Managomout_Europ®1.pdf
//nlstd.co/Intomatlonal_Capacfty_Bul[dlng_Program_on_Smart_Cfty_Power_Hcaltli_Infrastructure,_Bulldlng_Russial.pdf
//nl8td.co/memational_Capactty_Bul[dlng_Program_on_Smart_City-Poorer_Health_Infrastructure_Bulldlng_Europol.pdf
//iii8td.co/Japen's_Model.Of_Infrastr`icturo_Dov®Iopmont_Smar|and_Sustainablo_Citles_under_Capacfty.Bulldlng_Japanl.pdf
//nlstd.co/Lcador8l`lp_Australlal,pdf
//nistd.co/Leador8hlp_Bru88el8_Zilrlch_Am8tordaml.pdf
//nlstd.co/Leadership_Paris_Zurlchl.pdf
//nlstd.co/Loadorshlp_Ruaslal.pdf
//nl8td.co/Leadershlp_Stngaporo_Malaysta_Thallandl.pdf
//nl8td,co/Leaderchlp_Spaln_Gomany_Stockholml.pdf
//nistd.co/Lendorshlp_Tokoyol.pdf
//nlstd.co/Lead®rehip_UK1.pdf
//nlstd.co/Mlddle  East  Models  of  tnfragtruct`nes_Duball.pdf
//nlstd.co/Partlclintory-|rrlgatl6n_-Management_System_UK1.pdf
//nlstd.co/Publlc_heath_Food_CMI_Supplles_Llfestyle_Related_Dlsoases_Proventlon_&_Smart_and_Sust_Australlal.pdf
//nlstd.co/SmarLMotering_E-CharglngLRonowablo_Energy_Ro8ouroee_a_Bat(ory_Energy_Storage_System_Ru88Jal.pdf
//nlstd.ca/Leadorehlp_USA1.pdf
//n[std.co/Urban  Water   Brussels  Zurlch  Ameterdaml.pdf

GENERAL INSTRUCTIONS .

>      Please onsuro that candidate names and passport photocoplo8 are 8ubmlttod at least 30 days ln advance. Thls allows the
Natloiial ln8tltuto Of SocrotaTlat TraLnlng & DovoLopmont (NISTD) to make Ilocossary arrangements for travol,
accommodatlon8. faculty bookln8. vlsa procese]ng, and  program plannlng.

>       Nomlnatlon8 wlll be accoptod based on seat avallab[lLty and  rocolpt of the partlclpatJon foe by the 8poclfied deadline.
>       Tl.a partlclpetion fco L8  nan-rofiJndablo.  However, 8ubstltiitlons can bo made or fees adjusted for future nomlnations.
>      Successful part[c[pants wltl rocolvo a cortiflcato of partlclpatiol` upoTl program completion.
>      An optional Businose class alrfaro addon ls avallabLo upon roquost for an extra change of ll\[R 3,96,000.000.

Paymont:.
Upon receiving confirmation of your nomination, we kindly request that you proceed with making the payment in advance. vla
RTGS/NEFT .
For any lnqLIlrles rolatod to tlto Study Tour, ploaso fool froo to roach out to oui` Central Llne at +91 -9811094923.
Your a8818tance ln this matter ls 9roatly approciatod. and we__Qaperly_avail yoLir confimatJon and any further ro8ponsos atyour   _
carmest-cbnvenlonco.
Thanking You,
For Nettonal  lnstltwto of Socrotarlat Tralnino  a Dov®Iopmont

•.   t`j.i  .... `: ....`

K.F.. S]rioh,  lAS (len.)
(Dlrceto,)



Ref No : -EDP/SAcn.et/66-69-639 New Delh], lndla the Dated,13th Febru:fry/, 2024

Greeting From National Institute of Secretariat Training & Development  I
Subject:-Executive Development Programme-Call for Nominations

Dear Sir/Madam,
The Executive Development Programs offered by the Natlonal Institute Of Secretariat Training & Development (NISTD) are
rooted in a philosophy of contlnual learning, making them highly suitable for busy working executives. These programs
are specifically designed to cater to the needs of professionals who face time constraints and challenges in enrolling for
tradltlonal lengthy courses. They serve as a valuable opportunity for lndlviduals who have been unable to access up-to-
date managerial tools and techniques through formal education. By deliverlng conclse yet comprehensive content,
NISTD's Executive Development Programs enable participants to stay updated with the latest advancements in the
business world and enhance their managerial skills effectively.

These training topics hold significant relevance for modern government operations, Office Systems and E-Governance are
crucial for streamlining administrative processes and embracing technology-driven citizen services. Stress Management
ensures the mental and emotional health of government officials, translating to better decision-making. Project and
Financial Management are essentlal for efficient resource allocation and successful project execution. Quality Control
malntalns high standards in government projects, while Record and Database Management facilitate informed decisions
and transparency. Change Management enables smooth transitions, and Gender Sensitivity fosters an inclusive
workplace. Leadershlp, Pub[lc Procurement, and Contract Management are vltal for effective governance, and
understanding the Right to lnformatlon Act ensures transparency. Digital Transformatlon enhances service delivery, and
Hazardous Waste Management aligns with environmental goals. Overall, these topics collectively empower government
employees, promote ethical practices, and elevate the efflciency and accountability Of public service endeavors.

List of Executive Development Programs:-

Code No. TOpics
Date

Venue
Cour8o Foe INR P®r Partlclpant

aDuration +18®% GST Erfu
Non F`esld®ntlal

( 2 Days)
Rosld®ntl8I(RS) (Twlno Sharlng)(R8)

EDP  001

Buslness    Excellence For 10-11 Udaan Dokollng 36,690.00 56,390.00
Organiza  Tional   Performance . March,2024LastDate06thMarcli.2024 Resort Darjoollng,Darjoollng,Wo8tBengal,Indlalndl8

EDP 002

Innovation & Change 10.11 Udaen ltokoling 36,690.00 56,390.00
Management For Organizational Marcti,2024 Ro8ort Darjoollng,

Excellence . Last Date o6thMarch.2024 DaTJcollng, WestEtongel,Indialndla

EDP  003

Digital Workplace : Eseontlals for 10-11 Hotel Summit Swl88 36,690.00 56,390.00
non-lT ExocutJvos. March,2024LastDateO8tl`March,2024 Horltago Ro8ort &SpeDar|oollng,Darjoollng,WootBoncial,lndla

EDP 004

Loadorshlp & Managorlal Skll8, 1 0-1 1 Hotel Summit Swl88 36,690.00 56,390.00
Managomont & Bu8lno88 March,2024 Horltogo Resort &
Adm]ntstratlon Last Date o6tnMarch,2024 Spa Dai]oollng,DarJeollrig,WestBonaal,lndla

EDP 005

Bulldlng 0rganlzatlonal ExcolLonco 10-11 Hotol SLimm]t Swl9S 36,690.00 56,390.00
ln  D]9ltal  Era. March,2024LastDate06thMarch,2024 Horltage Resort aSpeDaT|e®Ilng,DarJoollng,WestBongal,Indla

EDP 006

Organlzat]onal  Productlvlfy trtrough 10-11 Hotel Summlt Swl8e 36,690.00 56,390.00
Dlg]tal, Tran9format[on. March,2024LastDateo6trlMarcli,2024 H®rltag® Resort &SpaDarjeollrtg,WostBongal,lndla

EDP 007

Supply chaln managomont, 10'11March,2024LastDateo6thlvlarch,2024 Hotel Summit Swl8SH®rltagoRo8ort&SpeDer|coLln8,Darjo®Ilng.W®8tB®noal,lndla 36,690.00 56,390.00

EDP  008

Con8ti.uctlon Managomont TOM a 1 a-1 1 Hotel Summit Swl88 36,690.00 56,390.00
Safety ln Under Capaclfy Building March,2024 llorltago Ro8ort &
Program Last Date 06thMarch,2024 Spa Dadeellng,Darjcollng,WoetBonaal,Indla

EDP 009

Change Managomont Soc[al Medla 10-11 HotoI Summr( Swl8s 36,690.00 56,390.00
a(hlcs, Cyber Hyglono, Socurlty March,2024 Horltago Resort &
Tochnlquo8 and u8o Of lot for Last Date  O6tri Spe Dar|oollng,
Databa8o Managomont & GST March,2024 Dartyiilig, wO8t
Under CaDacitv Bulldlnq B®nqal,  Indla



EDP 010

"Arbltrctlon and  DLspLlto S®ttlomontMochanl8mVlsaVISConstmuctlon 24-25March,2024 Lemon Troo HctoL,PortBlalr,Andoman 36'690.00 56,390.00

Contracts" Undor Capacity Bu lldlng Last Date 1 6t'` & Nlcobar
[n   GowlL depertments, autonomou8I)odl®8 March 2024

+
``Gonder Soii8kivlty & Provontlon 24.26 Sco Sholl Coral 36,690.00 56,390.00
and R®dro88al of Sexual Marcli 2024 Covo, Andoman &

EDP  ®11 Hara8Smont of Women at last Date 1 6th Nlcobar
Workplace" a GST Under CapacltyBulldlngProgram lvlarch 2024

EDP 012

Load®r8hlp & Managorlal Sklls, 24-25 Sod Sholl Coral 36,690.00 S6,390.00
Management & Bu8lrios8 March 2024 Cove, Andeman &
Adm]nl8tratlon Last Date 16thMarch2024 Nlcobar

EDP 013

"Public Procuromont, E - 24.25 Sea Shell Coral 36,690.00 56,390.00
Procuromont, Covt. E- Ivlarkotpl8c® March 2024 Cove. Andoman &
(Gem) , PFMS a CST " Undoi. Last Date |6th Nlcobar
Capacity Bu[ldlng   program March 2024

EDP  014

''Totallty of Project Managomont" . 24-25 Sea Sholl Coral 36,690.00 56,390.00
Ioadlno to Cortlf[cato    ln Project March 2024 Cove, Andoman &
Managomont (CIPIVI)' under Last Date loth Nlcobar
Capacfty Bulldlng   program March 2024

EDP 015

Ronowable Eliorgy, Pollcles & 24-25 Hotel Sontlnol, 36,690.00 56,390.00
Rag u latlon8 and Electrical Vohlclo Wlarch,2024 Andoman & Nicobar
Charglng Under Capaclfy Bulldlng Last Date 1 6tt'
Program March 2024

EDP 016

`.Am®ndmont To CCS (F'enslon) Rulco,

14.15
Hotel Country Inn

36,690.00 56j90.00
P®nslonary    Bon®flts Und®i. The oldPoIShAndNFloI Tarlka Rivorsldo

I.soil    c  one              ow      n8on8Scl`om®InWakeofvlthPayCommlaelon
AprM,2024 Resort, J [m Corbett,utfrokhand,Indla

Report & Grant of F]nancfal Upflr8datloi` Last Date 06th
a GST Under MACFl"   Under CapecftyBulldlnq April ' 2024

EDP  017

Ei]ov®rmanoe a Advance lT TooJs:
14-15

Hotol Country Inn 36,690.00 56,390.00
Transfom ln8 Gov®mmont Sector. Tarlka Rlvore[do
& GST under Capaclfy Bulldlng April,2024LastDateo6EL _ADril,2024 Ro8ort, J lm Corbott,Uttra_Bea_Q|rL.India

EDP  018

Hazardous Waste Ivlamgomont and

14-15
Hotel Country Inn 36,690.00 56,390.00Poll`itlon Proventlon Galn valuable skllis Tall ka Rlvor8ldo

from a `^/ortd{Ia8s ®xp®rt ln waste
April,2024 Resort. J lm Corbett.

man&gem®I`t and pollidtori control. utlrakhand,  I ndlaunder Capacity Bulldlng Last Date 06thApril,2024

EDP 019

Loador8lilp & Managorlal Skll8,
14-15

Hotel Country Inn 36,690.00 56,390.00
Managomont & Bu8inees Tall ka Rlvorslde
Admlnl8tratlon April,2024LastDate06thADl.ll,2024 Resort, Jim Corbett,Uttrakhand,Indla

EDP 020

"Book Koepin9 & Accounting,

14-15
Hotol Country Inn 36,690.00 56,390.00Accounting Standards & Strategy To Tarika Rlvorsldo

Implom®nt A¢crual Systelll ofAccountlngaesTundol.Capecfty
April,2o24 Ftosort, J lm Corbott,Uttrakhand,Iridla

Building Last Date oethADrll.2024

EDP 021

Undorstand]iig Solf -(FIF`BO +
14-15

Hotel Lemon Troo 36,690.00 56,390.00
MBTI ), Effectlvo I ntor-Porsonal efy[o Premlor Corbett,
and Tlmo maliagomont UnderCapacftyBulldlng Aprll,2024LastDateo6thApril,2024 uttrakliand, I ndla

EDP 022

MatorlaLs managomont and
14-15

Hotel Lemon Trco 36,690.00 56,390.00
pLirchaso pollcy & procoduro, E- Promlor Corbett,
procul`om®n( a GST under CapecftyBulldingprogram Aprll,2024LastDate06thADril,2024 uttrakliand, I ndla

EDP 023
:mod::,c¥#p3:_fyoE:T,td{=+Eng,_n_a_®rs_

28-29April,2o24LastDatelgthADrii,2o24 Hotel Shangrl-la LohL®huTOfLadakh,lndla 36giv.00 567agoulso-

EDP 024

Dlg]tallzatlon  Of HR Pract[c®S  Ill 28-29 Apr]l,2024 The Grarld Dragon 36,690.00 56,390.00
Power DI8trl button Sector Under Last Date loth Ladakh
Capacity Bul[dlng   program April,2o24 old Road, Shoynam,Loh-uT0fLadath.Indla

EDP 025

Load®r8hlp & Managorlal Skll8, 28-29 Aprll,2024 The Grand  Dragon 36,690.00 56,390.00
lvlanagemont a Bu8l nose Last Date loth Led4kh

Adminlstratlon Apr«,2024 old  Road. Sh®ynam,  Lori-uT01Ladakh.Indla

EDP 026

Roster Wrltlng and Reservatlon ln 28-29 April.2o24 Slngg® Palace HotBI, 36,690.00 56,390.00
Sorvlcos ln Oovt. Pollcy for SC8. Last l]ete 1 9dt Loh
STs,OBCs and Physlcally Ilandlcappod & Ap,ll,2024 L®h'   UTO,
Recrufroont Ftules a GST underCol)acltyBulldlna Ladakl`,lndla



EDP 032

Team Dynamlc8, Lcador8hlp and 28-29 Slnggo Palaco Hotel. 36,690.00 56peo.80
StJ.atogic V[Slon, Synorgy at work Aprll,2024 Loh +
and Effoctivo Communication. Last Date 19tn Loh,   UTof
Under Capaclty program  Bulldlng April,2024 Ladakh,India

EDP 027

"Right to Information Act 2005, 28-29 Saboo Resorts 36,690.00 56,390.00
Case  StLidles/ Court  Cases & April  2024 Loh- uT 01
lmprovomont of Record Last Date 19.h Ladakl`,India
Managomont System, C]tLzonChortor&GSTUnderCapaclfyBulldina Apr„,2024

EDP 028

Total quallty por8on (TOP), Work 28-29 Hotel Northern 36,690.00 56,390.00
life Balance, Emotlorial lntolllgenco April,2o24 Slnggo Loh Loh,
and Stress Managomont Last Date 19tnADrii,2024 Ladakh,lndla

EDP 029

Govern mont o-Market placo (Portal), 28-29 Splc N Span 36,690.00 56,390.00
Procuromont from Gem , o. April 2o24 HotolLadakh,
toildor[ng, a- Govomanco & GST Last Date |9thAi)ril,2024 Loh,

Roglstration Form download :- littps://nl8td.co/EDP_R®918tratlon_form,pdf
G EN ERAL I NSTF`UCTIONS

>       Once you  rocolvo conflrmatlon from your oi`d, you can proco®d w]th booklng ttio tlckote,
>       [f an accompenylng Spouse (slnglo occupancy) or chl[droii aged 6 to 12 ]oln, the appTexlmato costs would be lNR 26,600 and

iNR  19,600  plus  all  addltlonal  18%  GST,  ro9p®ctJv®ly.  for the  ontlro duratlon.  Tho8o  cr`argo8  Should  bo  paid  ln  advenco  to
NISTD.

>       The foe for tlio  Ro8ld®nt]al  program  Includes tralnlng  profo88lonal  foes and  part]clpant(8)  accommodatlon oxpon8®s,  Once
paid, the f®o ls non-rofundable, although 8ub8tltutlon8 are pomll88Ibl®.

>       The foe for the  nan  r®sld®ntial  program  includes the profoseloTial tralnlng  foe, a8 well  as  lunch and  r®frochmont8  provldod
during the tTalnlng sosslon§. Once the foe ls pa]d, It ls nan-rofundablo,  but substltutlon8 are p®ml§slbl®.

>       Upon suceessful complctlon of the program,  pertlcLpant§ wlll recolvo a cortlflcato of paTtlc]patlon.
>       Participants  wlio  choo8o the  roeldontlal  program  aTo  roqulred to  chock  ln  at the  hotol  on the  Iiiltlal  day  of the  course,  and

check-out will take place ori the Th[rd  day Of the cour8o.
>      The partlcLpanto shall bo awarded cortlflcato of partlclpanon on succossful comp[otlori of programme.

Accommodation will be provfded for those who conflrm thelr stay w]th advance payment before tlie program begins.
OUR FACULTY
Our teachlng staff consists of oLir dedicated in-house faculty members. Additionally, we extend invitatlon§ to active
serving officers to join us as guest lecturers. Our faculty team boasts extensive expertise, witli many members having
substantial experience, often at the level of retired Joint Secretaries.

METHODOLOGY
Our primary focus centers on actively engaging participants in the subject matter being discu88ed. Our faculty
employs a teaching approach that combines lectures with interactive discussions, eiisurlng participants attain a
comprehensive understanding of the topic and a clear grasp of I.ule8 and their practlcal appllcatlon. Moreover, we
incorporate case studies, group discu8sion8, and exercises Into the curriculum.

ADMISSION  PROCEDURE
Admission wi]I be granted str]ctly on a first-come, first€erved basis. Notification regarding the nominee's acceptance
into the program will be promptly communicated following the receipt of the nomination.

PROGRAMIvtE DUF`ATION a SCHEDULE
The event is a two-day Technical Workshop, Scheduled from 9:30 am to 5:30 pin daily. The workshop will consist Of
four sessions each day, with each session lasting for a duration of 7§ minutes.

REPORTING TIME
Particlpants are requlred to arrive for reg[stratlon at the venue by 9:00 AM.
Transportation: Participants are responsible for their own arrangements to reach the venue.
For participants choosing resideTitlal accommodation, please proceed dlrectly to the hotel for check-ln.

For any inqu]ries related to the Study Tour, please feel free to reach out to our Central Line at +91-9811094923.
Kindly do the needful a expecting for con.flrmatlon and further response at the earl]e8t.

Yours Truly,

For National Institute Of Secretariat Training & Development

in  _rrfe#,JxprfuvATu` I :.`ir, ;,`d:`.I1,` , -,_<
Deepak Kumar

Addl.  Dil.ector (Tralnl t\...w  '`,(`,````     )
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