
National Institute Of Secretariat Training & Develo'pinent
Plot No B-llC, lnderprastha, NCR  New Delhi,  Ghaziabad-201102, India

Ph. +91-120.2682107, 2682110,  2682! 11,  Fax Nc:-+91121`.2632109, V`thatsAppNo+91-9811094923
E Mail:-ii`fo@nistd.in, infon.rstd.@gmaii.c{jfTi Wt:bsite:-www.nistd.in

?Y

Ref No KCP/RHT/Let/63-33-963

TO,

The Principal Secretary To Government,
Department of Personnel,
Rajasthan, Jaipur Rajasthan 302001

New Delhi,India,the Dated,13th February, 2024

---:---r-::.:;-;---.---.-i:'3-:,::-

atr\1
Greeting From National Institute of Secretariat Training & Development  !

Subject:-Knowledge Co-creation Programme (International Study Tour)-Call For Nominations
Dear Sir/Madam,
National  Institute  Of  Secretariat  Training  &  Development  (NISTD)  (Established  by  Govt.  of  NCT  of  Delhi,   Labour
Department). NISTD serves as a autonomoi[s body for different sectors of the Indian industry.The primary objective of
NISTD is to provide training to officers belonging to the Central/State Government Service, as well as officers from other
organized/subsidiary services that or)Crate within the State and Central Government. Tlii8 training aims to enhance the
ski[ls.- knewJedge,  aztd  capabilities  of  these  officers,  enabling  them  to  perform  their  duties  more  effectively  and
efflcientJy.In essence, NISTD plays a crucial role in the professional development of government officers, contributing
to the overall improvement of administrative services within the central and state government.

In response to the demands of today's rapidly changing business onvironmenL continuous evolution and enhancement
of one's  knowledge  base  are  essential.  While  experiential  leaming  remains  invaluable,  staying  abreast of emei'ging
technologies and best practices, particLJlarly in technical realms, is imperative for project productivity and overall work
effectiveness.  We are thrilled  to  intl-oduce  our specialized  program,  the  Study  Tour for Construction  Professionals,
meticulously  designed  for  executives  and  decision-makers  jn  various  sectors  including  local,  state,  and  central
government, as well as the corporate sphere. By facilitating international tours, our program aims to provide participants
with a comprehensive understanding of cuttingedge practices and innovations globally. As India positions itself on the
global  stage,  this  initiative  is  poised  to empower participants with the  insights and exposure  reqiiired to  contribute
effectively to the nation's growth.

The  Capacity  Building  program,  facilitated  through  Technical  Cooperation  Programs  with  various  governments  and
international partners, encompasses a diverse range of tllematic areas aimed at enhancing leadership, managerial skills,
and business administration. The program addresses critical global challenges while emphasizing the development of
I.Smart and  Sustainable  Cities."  lt  offers  a  comprellensive  array  of training  initiatives,  spanning  disciplines  such  as

Seismology,  Earthquake Engineering, Tsunami Disaster Mitigation, Operation and Ivlaintenance of urban Water Supply
Systems,  Public  Health,  Food  Security,  Civil  Supplies,  Disaster  Risk  Reduction,  Infrastructure  Development,  Gender
Mainstreaming  Policies,  F`enewable  Energy,  and  Forestry  Management.  Through  these  initiatives,  participants  gain
valuable  insights  into  modern  management  practices,  enabling  them  to  effectively  contribute  to  the  growth  and
silstainability of urban centers. The collaboration with governments from  Europe,  UAE,  Russia, Japan, and Southeas(
Asian countries underscores the international nature of this endeavor, fostering crosscultural learning and knowledge
exchange to address the complex challenges of our rapidly evolving world.
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Code No
I                           Topic i     Countrytobe iprogramm:D:t`e

+iourcostiRs)  -PerParticipant+

Visited 18% GST Extra

ST 002

Leadersliip & Managerial Sklls, "Si ngapore, Kuala o6lh  April,2024

4,36,000.00
Management & Business Administration lumpur & Bangkok" TOi3`hApril,2024LastDate03rdFebuarv,2024l

ST 003

`'Soi8mology, Earthquake Englneering Bolgium, Switzerland  & 1 6th May,2024

5,96,000.00
and Tsunaml  Disaster Mltigatloii" & Netherlands To
'`Smart and Sustalnable Cities" under (Europe) 23rd  May,  2024
Capacity  Building   program 1.echnical

1       (La8tDato 06'hMarch,Cooperation Program 2024)

ST 004

Leador8liip & Mar`agerJal Skils, New York.  Lee Angeles, 1 6th lvlay,2024

6,96,000.00
Managomont & BusinessAdministration Fresno. Orlando(unitedState)

I               23ra   MTa°y,2o24
Last Date 03rd Marcr`

20246L*,a,,ap"

on dift-erent to ics in .  e'ow rr- --i:oil  d c.`.  -d to orNISTD



ST 006

"Community Based Disastei. Risk
Reduction (A)" & "Smart and
Sustalnable Cities" under Capacity
Building  program Technical
Ccoperat`iorii>rogr.in

Sydney, Melbourne,
Wollongong (Australia)

06t'' Jiino,2024
To

1 3tn June,2024
Last Date 03rd

April,2024

5,96,000.0¢

Leadershio a Manacerial Skits 06tll  June.202a                I 5,96,coo.GO              I

sT oo7
Managem;nt & Bu§Tness Sydney, Melbourne, To

Administration Wollongong (Au§tra I ia) 1 3th June,2024LastDate03dAprll,2024

ST 007 A

`.Public heath, Food. Clvil Su pplles,

Sydney, Melbourne,
o6th  July,2024

5,96.000.00
L]fosfyle-Related D lseasos Prevention" To
a "Smart and Sustalnal}Ie Cltle8"  underCapacityBuildingprogramTeclinlcalCooperatlonProgram Wollongong (Austral ia) 1 3th July,2024LastDateo3rdMayl,2024

ST 008

Leadership & Managerial Skils,
New York Los

o6th  July,2024

6,36,000.00
Management & Buslness To
Administration Angeles, 1 3th July,2024

Fresno,Orlando Last Date 03rd May
(United State) 2024

ST 010

Leadership & lvlanagerial Sklls,
London, Sheffleld,

09th  August,204

5,96,000.00
Management & Business To
Administration Liverpool, Bristol(UnitedKingdom) loth  August,2024(LastDateO9thJune,2024)

ST 011

Leadershlp & Ivlanagerial Skils,
Now York, Los

ogth August,2024

6,96,000.00
Management & Business To
Administration Angeles, Fresno. 16th   August.2024

Orlando ( Last Date 3olh
lunited Statel June,2024}

ST 012

Integrated Lake. Rlver and Coastal Basln
Paris (France) Zurich

16th August,2024

5,96,000.00
Managomont for SLlstalnab]e u8o al`d To
Pro8ervatlon of Water ResoLirce8 underCapacrfyBLIIIdlngprogramTeehnlcalCoopei.atomProgram (Switzoi'Iand) 23rd August,2024

(Europe) ( Last Date 13thJuno,2024

ST 013

Leadership & Managerial Sk.i!s,
Now York, Los

16tn August, 2C24

6,96,000.00
Management & Btisines§ To
Admlnlstration Angeles, Fre§no, 23rd August,2024

Freeno, Orlando ( Last Date 1 3th
(Unlted State) Juno,2024

ST 014

Leadership & Managerial Skils,
Syd ney, lvtol boume,

loth  August,2024

5,96,000.00
Management & Busi ness To
Adm]nistration Wollongong (Australia) 23rd August,2024(LastDate13thJune,2024

ST 015

Leadersh]p & Managerial Skils,
Now York, Los

loth  August,2024

6,96,000.00
Management & Busl ness To
Administration Angeles, Frosno, 23rd Aug ust,2024

Fresno, Orlando ( Last Date 1 3th
(United Statel June,2024

ST 015 A

Child protection system, especially
Paris (France) Zurich

|6th  August,2024

5.96,000.00
juvenile Justice. Protection of To
Children from Sexual 0ffences (Switzerland) 23rd August,2024
(POCSO) Act, 2012; Juvenile (Europe) ( Last Date 13th
Justice, Juno,2024

ST 016

Leadership & Managerial Skils, New York, Los |6'n  August,2024

6,96,000.00
Management & Buslness Angeles, Fresno, To
Administration Fresno, Oriando 23rd Aug u8t,2024

(united State) ( Last Date 1 3thJune,2024

ST 017

Leadership & Managerial Skils,
Paris (France) Zurich

06th  Sepmonber, 2024

5.96,000.00
lvlanagement a Business To
Administration (Switzei.land) |3lh  Sopmenber, 2024

(Europe) { Last Date OlstJuly,2024

ST 018

7ntematlenat C8paclfy. Bu:id:ng Prograrri
Pal.is (France) Zurich

03rd   SepiTi6nb3r,  2024

5,96,000.00
on Smart City-Power, Ho8Ith, to
lnfrastmucture, Bulldlng & Roads (Switzerland) 09" Sopmenber, 2024
Dovolopmeut projects "Smart andSu8tainablocitio§"undei.Capaclty    IBul]dlngprogramTechnicalCooperatlonProqram

(Europe) ( Last Date OlstJuly'2024

ST 019

Leadershlp & Managerial Skils, New York, Los 03rd  Sepmenber 2024

6,96,000.00
Management & Business Angeles, Fresno, to
Administration Fresno, Orlando 09'h Sepmonber 2024

(United State) ( Last Date OlstJuly,2024

I           sT020I

Leadership 8, Managerial Skits,
Paris (France) Zurich

o3rd  Sepmenber, 2024

5,96,000.00
Management & Business to
Administration (Switzerland) og'h   Sepmenber,  2024

(Europe) (  Last Date OlstJuly,2024

ST 0211

"Middle East Models ol

Diibai, Abu  Dhabi
o3rd   Sepmenber 2024

3,96,000.00
I nfrastructu res Developed "Smar( to
and Sustainable Cities" under (UAE)„ 09`h   Sepmenber,  2024
Capacity Building   program ( Last Date Olst
Technical Cooperation Program July,2024



``Gendor Main8trcamlng  Pollclo® for

Stockholm (Swodon),
ogth S®pmonber, 2024

5,96,000.00
_STOZ2  _ Covoriimont Offlcors  A " a `.Smai1 TO

and Sustalrrablo Cltlo8" under Cologne (Comany) loth   Sopm®nb®r, 2024
Capaclty Bulldlng   program and Barcolol.a (Spain) ( Last Date 03rd
Teelinlcal Cooperatlon Proqram Eurotro July,2024)

ST 0Z3

Leadership & Managerial Skils, Stockholm (Sweden) 09th Sepmenbor, 2024

5,96,000.00
Management & Bu8lness Cologne (Germany) To
Administration and Barcelona |6th   S®pm®nboi.,

(Spaln) 2024
Europe ( Last Date 03rdJuly,2024l

ST 024

"Gender Mainstrcamlng Policies
Stockholm (Sweden)

23rd  Sopmonber 2024

5,96,000.00
for Covornmont Officers (A)" & to 30th Sepmenber,
"Smart and Sustainable Cltlos" Cologne (Germany) 2024

Barcelona (S pain) ( Last Date O9thJuly,2024'

ST 025

Leadership & Managerial Skl[s,
New Yoi'k, Lo8

16'h Sepmenber 2024

5,98,000.00
Management & Business To 23th     Sopmonbor,
Admlnlstration Angelo8, Fresno, 2024

Frosno, Orlando ( Last Date O9th
(Unlted State) July,2024)

ST 026

" D®velopmort Of Urban Road Notwoik

Stockholm (Sweden)
23'-  Sepm®nber 2024

5,96,000.00
(A)''Op®ration and Malntenanco Of UI1)anWaterSupplySystem(WaterQu8IftyandPufficatlon)(8)"a"SrmartandSustalnableClde8"underCapecfty to 30th Sepmonl)or,

Cologne (Gemany) 2024
Barcelona (Speif}) ( Last Date O9th

Bulldlng program Teehnlcal CooporatlonProgram July,2024)

Reg istration Fo rm Downl oad : - https://nistd. co/knowledge_co-creation_progra in_registration_form. pdf
Study Tour Brochures

httpg://nistd.co/Child|)rotectlon_system_cepeclally]uvonllo]ugtie®_Protoctlon_of_Children_from_Sexual_Offon_Europol.pdf
rtyo±//nlstdcareommunfty_Based_Dlsa8ter_R18k_Roductlon_&_SmarLand_Suatalmablo_Cit]ogundor_Capecfty_BuiLAu§tralJal.pdf
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//nlstd.co/Developmout_Of_Urban_Road_Net`^/out_Operation_and_Malntenarico_Of_Urban.Water_Supply_Syctom_Eilrop®1.pdf
//nlstd.ca/Devolopmont_Of_Urban_Road_Net\^/ork_Opeutlon_and_Malntonanco_of_urban_Water_Supply_Sy8tom_Japanl.pdf
//nlstd.co/Eartliqueko_Brueeel8_Zurlcli_Amsterdaml.pdl
//nlctd.co/Forestry_Managomont_Slngaporo_Malaysla_Trtallandl.pdf
//nJstd.co/Gender_Malnstreamlng_Pollelce_for_Govommont_Offlcer8_(A)_&_Smart_and_Siistainable_Citlo_Europol.pdf
//nlstd.co/Integrated_bko_River_and_Coastal_Bagln_Management_Europel.pdf
//nistd.co/lntematlonal_Capacfty_Buildlng_Program_on_SmarLcfty_PowcT_Health_Infrastrucfuro,_Building_F{Iis9jal.pdf
//nlatd.co/lntematlonal_Capaclty_Bul]dlng_Program_on_Smart_Cfty-Power_HealtrLlnfrastructuro_Building_Europel.pdf
//i`istd.co/Japon's_Modol_Of_Infrastwcturo_Dovolopltrout_Smart_and_Siistainablo_Cmae8_under_Capecfty-BulldlngLJapanl.pdf
//nJstd.co/Lcadorshlp_Australlal.pdf
//nlstd.co/Leadershlp_Bruesole_Zurlch_Amsterdaml.pdf
//nlstd.co/Loader8hlp_Parla_Zurichl.pdf
//iiistd.co/Lead®reliip_Ruseial.pdf
//nlstd.co/Leadership_Slngaporo_Malaysia_Thallandl.pdf
//nlstd.co/LeadershJp_Spain_Germany_Stockholml.pdf
//nlstd.co/Leadorshlp_Tokoyol.pdf
//njstd.co/L®adershlp_uK1.pd.
//nlstd.co/Middle_East_Models_Of_Infra9tructures_Duhall.irdf
//iilstd.co/Particlpetory_Irrigation_Manag®moiit.System_UK1.pdf
//nlstd.co/Publlc_heath_Food_Clvll_Sui)plles_ufestyle_Related_DI8oa8es_Prevontlon_&_Smart_and_Suet_Au8trallal.pdf
//nistd.co/SmarLMeterlng_E-Ctiarglng_Renewable_Energy_Rosourco8_a_Battery_Energy_Storage_System_Russlal.pdf
//nlstd.co/Leadershlp_USA1.pdf
//nistd.co/Urbal`  Water   Brussels  Zurich  Am8terdaml.pdf

GENERAL INSTRUCTIONS .
>       Ploaso onsuro that candldato names and pae8port pliotocoplce are 8ubmlt(od at least 30 days ln advance. This allows the

National In8tituto Of Socrotariat Tralnlng & Dovolopmont (NISTD) to make necessary arrangements for travel,
accommodatlons, faculty booking, vl8a procoselng, and program plann]ng.

>       Nomlnatlons will bo accoptod based on seat avallablllty and rocolpt of the partlclpatlon foe by tlto 8poclflod dcadlino.
>      The participation foe l8 nan-rofundablo, Howovor, subetltlJtlons can bo made or foes adjusted for futlire nomlnatlons.
>       Succoseful partlclpants wlll  recolvo a cortlficato of partlcipa.lori upon program complotlon.
>      AFi optlomal Buslno8s class alrfero addLoii Ls avallablo upon roqucet foi. an extra charge of lNR 3+96,OcO.000.

Payment:.
Upon receiving confirmation of your nomination, we kindly reqLLest that you proceed with making the payment in advance. via
RTGS/NEFT .
For any lnqLilrios rolatod to tho StL[dy Tour, ploa8o fool free to reach ouit to our Central  Llrio at +91.9811094923.
Your asslstanco ln thls matter 18 greatly approclatod, and we oagorly awalt your conflmatlon and any further rosponsos at yoilr
oarllest convenlence.
Thanking You,
For Natlonal  Inetltuto Of

K.P. Slh®h, lAS (ltotd.

(D]roctor)



Ref No : -EDP/GS/Let/66-69-639 New Delhi, India the Dated,13tb February, 2024

Greeting From National Institute of Secretariat Training & Development  I
Subject:-Executive Development Programme-Call for Nominations

Dear Sir/Madam,
The Executlve Development Programs offered by the Natlonal Institute Of Secretariat Training & Development (NISTD) are
rooted in a philosophy of continual learning, making them highly suitable for busy working executives. These programs
are specifically designed to cater to the needs of professlonals who face time constraints and challenges in enrolling for
traditional lengthy courses. They serve as a valuable opportunity for individuals who have been unable to access up-to-
date managerial tools and techniques through formal education. By delivering concise yet comprehensive content,
NISTD's Executive Development Programs enable participants to stay updated with the latest advancements ln the
business world and enhance their managerial skills effectively.

These training topics hold significant relevance for modern government operations. Office Systems and E-Governance are
crucial for streamlining administrative processes and embracing technology-driven citizen services. Stress Management
ensures the mental and emotional health of goverrlment officials, translating to better decislon-making. Project and
Flnancial Management are essential for efficient resource allocation and successful project execution. Quality Control
maintains high standards in government projects, while Record and Database Management facilitate informed decisions
and transpareney. Change Management enables smooth transitions, and Gender SensitMty fosters an inclusive
workplace. Leadership, Public Procurement, and Contract Management are vital for effective governance, and
understanding the Right to Information Act ensLlres transparency. Digital Transformation enhances service delivery, and
Hazardous Waste Management aligns with environmental goals. Overall, these topics conectively empower government
employees, promote ethical practices, and elevate the efficiency and accountability of public service endeavors.

List of Executive Develo ment Pro
Cour8o Foe lNR Per F.artlclpart

+  i8o/a GST Erfu
Nob

Rosldontlal(RS'
Re8idon6al

(Twln® Shariitg|
(R8)

Code No. TOpics
DateaDuration(2Days)

Venue

EDP  001

Busin6-se    Excellence For 10-11 Udaan  Dokol]ng 36,690.00 56,390.00
Organiza  Tional   Performance . March,2024LastDateo6thMarch,2024 Ro8ort DaT|oollng,Dar|eollng,Wo8tB®ngal,lnd[alndla

EDP 002

Innovation a Cllange 10-11 Udaen  D®kollng 36,690.00 56,390.00
Management For Organizational March,2024 Resort Darjcoling,

Excellence . Last Date 06thMarch,2024 D8rjooling, WestB®ngaJ,IridlaIndia

EDP  003

Dl9ltal Workp[aco : E88ontial8 for 1 0-1 1 HotoJ Summlt Swls§ 36,690.cO 56,390.00
nan-IT Exocutivo8. March,2024LastDateo6thMarch,2024 Horitag® Resort &SpaDar|oollng,Dadcollng,WestBengal,Indla

EDP 004

Loadorshlp & Managorlal Skil8, 10-11 Hotel Summit Swiss 36,690.00 56,390.00
Manag®mont & Business March.2024 Heritage F`osort &
Admini8tratlon Last Date O8thMarch,2024 Spa Dariooling,Darjcellng,Woe.Elenqal,India

I   EDPoo5

Bulldlng O rganizational Excollonco 10.11 Hotel Summit Swles 36,690.00 56,390.00
In  Digital  Era. Ivlarch,2024LastDate06thMarch,2024 Herltaga Resort &SpaDar|oollng,Darico]ing,Wo8tBongal,India

EDP 006

Organizational ProchictMty through 10-11 liotel Summit Swl8s 36,690.00 56,390.00
Digital, Transformation. March,2024LastDateo6thMarch,2024 Horltago Ro8ort &SpaDadeellng,Wo8tB®ngal,India

EDP 007

Supply clialn managomont, 10-11March,2024LastDateo6thMarch,2024 Hotel SLimmit Swiss11or]fagoResort&SpaDarJcoling,Dar|coling,Wo8tBoi"al,lndla 36,690.00 56,390.00

EDP  008

Construction Managomont TOM & 10-11 Hotel Summlt Swiss 36,690.00 56,390.00
Safety ln  Under Capaclfy Bulldlng March,2024 Horltago Resort &
program Last Date o6thMarch,2024 Spa Dancoling,Darjeoling,Wo8tB®nqal,India

EDP 009

Change lvlanagomont, Soclal Media 10-11 Hotel Summit Swl88 36,690.00 56,390.00
ctlilcs, Cyb®r Hygiolio, Security March,2024 Horifago Resort a
Tochnlqiio8 and use of lot for Last Date o6th Spa Dar|ooling.
Databa8o Manag®mont & GST March,2024 Dar oollng, West
Under Capacity Building Bonaal,  India



"Arbitration a nd  Di8puto Sottlom®ntMiVieVICnstFtie 24-25 Lomoil Tree Hotel,PortBtaTrAd 36,6sO.00 56,390.00
_ EDP 010 _.®charism_        a     §    a        uc     nContracts"UnderCapacityBu]ldlng -Marchgiv4LastDate|6th n   Oman&Nlcoha,

ln  Govt, dopertmonts, autonomou8bod'o8 March 2024

EDP  011

``Gorider Sonsltivfty & Proventlon 24-25 Sea Shell Coral 36,690.00 56,390.00
and Rodro8sal of Sexual rv[arch,2024 Cove, Andoman &
Haraosmont Of Women at Last Date 1 6th N]cobar
Woikplaco" a CST under CapacltyBulldlnflDroqi.am March 2024

EDP 012

Loadorshlp a Managorfal Sklls, 24-25 Sea Sholl Coral 36,690.00 56,390.00
Mariagement & Busl no88 March,2024 Cove, Andoman &
Admlnlstratlon Last Date |6thMarch2024 Nlcobar

EDP 013

"Publ]c Procur®mont. E - 24-25 Sea Shell Coral 36,690.00 56,390.00
Procuromont, Co`rt. E- Markoolaco March 2024 Cove, Andoman &
(GOM) , PFMS & CST " Under Last Date |6th Nlcoha,
Capacfty Bulldlng   program March 2024

EDP  014

"Tctallty of Project Manag®mont" - 24-26 Sea Sholl Coral 36,690.00 56,390.00
Ioadlng to cortlflcato    ln pro|oct March,2024 Cove, Andoman a
lvlanagomont (CI PM). under Last Date |6th Nlcobe,
Capacfty Bulldlng   program lvlarch 2024

EDP 015

Ronowabl® Energy, Pollcles & 24-25 Hotel Sontlnol, 36,690.00 56,390.00
Rogu latlons and Electrical Vohlcle March,2024 Andoman & Nlcobar
Charglng Under Capaclty Buiidlng Last Date 1 6th
Program lvlarch 2024

EDP 016

`.Amondm®nt To cos (Ponslon) Rules,

14.15
Hotel Country Inn

36,690.00 56,390.00
Ponslomary    Bonofi® Under The OuPIScltAdNPoI Tarlka Riv®r8ido

enson         omo    n       o`Ar      n8on®Schom®inWakeOfvlthPayCommi8elon
April,2024 Resort, Jlm Corbrtyuttrakhand,Ihd]a

Report a Grant Of Financial Upflradatlon Last Date 06th
a Get undei. MACP"  Under Capacfty-Buldlnd- April,2024     _

EDP  017

E4ovornanco & Advance IT TooJs:
14-15

Hotol Country Inn 36,690.00 56,390.00
Transfomlng Govommont Sector.' Tarika Rivors[do
& GST Ulidor Capacfty Bullding Aprll,2024LastDate06thADril,2024 ltosort, Jlm CorbapUt(rakhand,Indla

EDP  018

Hazardous Waste Management ai`d

14-15
Hotel Country Inn 36,690.00 56,390.00

Pollution Provontlon Galn va(uablo skjll8 Tarika Rlvorsid®
from a world{Ia8s oxpelt ln `^/ae®managomontandpollutloncontrol.

April,2024 Resort, J lm Cort)ott,uttrakhand,IIiala

Under Capecfty Bulldlng Last Date 06tl'ADril,2024

EDP 019

Loadorehlp a lvlanagorfal Sklls,
14-15

Hotol Country Inn 36,690.cO 56'390.00
Management & Buslncos Tarika Rlvorsldo
Admlnl8tratlon April'2024LastDate06thADrii,2024 Resort, Jlm Corbett,uttrakhand,lndla

EDP 020

"Book Kcoplng & Accountln9.

14-15
Hotel Courttry Inn 36,690.00 56,390.00

Accountlng Sdndarda & Strategy To Tarlka Rlv®rsldo
Implement Accrual Sygtom OfAccountingaGSTunderCapecfty

April'2024 Ro8ort. Jim Corbett,UttTakhand,lndla

Bulldlno Last Date o6thAoril,2024

EDP 021

Undorstand]ng Self -(FIF`BO +
14-15

Hotel  Lemon Troo 36,690.00 56,390.00
lvIBTl),  Effoctiv® Inter.Personal 8tylo Promlor Corbott,
and Tlmo managornent UnderCapacftyBulldlng April,2o24LastDate06thAprM,2024 Uttrakhand,  Indla

EDP 022

Matorial8 manag®mont a nd
14-15

Hotel Lemon Troo 36.£90.cO _ __`    56,390.00
pqrehaEo pollcy a procodiiro,  E- Promler Corbet.
procliromont & CST Ulldor CapecifyBiilldlngprogram April,2024LastDate06thADrll,2024 Uttrakhand, Indla

EDP 023

ProJoct Managomont for Enginoors 28-29 Hotel Shangri-la Leli 36,690.00 56'390.00
Under Capacity Building April,2024LastDatelothAorll,2024 Loh UT 0fLadakh,India

EDP 024

Dlgltallzation Of HR Practjcce ln 28-29 April,2o24 Tti® Grand Dragon 36,690.00 56,390.00
Po`^ror Distribution Sector Under Last Date 1 9th Ladakh

Capacity Bulldlng   program Ap,ll,2024 Old Road. Sheynam,L®l,-UTO'Ladakh.India

EDP 025

Leadership & Managerial Skils, 28-29 Aprll,2024 The Grand  Dragon 36,690.00 56,390.00
Managomont & Buslitoes Last Date loth L&dakh

Admlnlstratlon Aprll,2024
Old  Rood, Sh®ynam,  Loh-uTOfLadakh,India

EDP 026

Ftoster W"ng and Reeorvation ln 28-29 Apnl,2o24 Slnggo Palac® Hotel, 36,690.00 56,390.00
Services ln Govt. Pollcy for SC3, Last Date 1 eth Loh
STs,OBC8 and Physlcally Halldlcapped a April,2024 Loh,  UTol
Racruranont Rules & CST UnderCacacftyBulldJna Ladakh,India



EDP 032

Team Dynamics,  Loadorshlp and 28-29 Singgo Palace Hotel, 36,690.00 56,390.OS
Stratlglc Vl8lon, Synorgy at work April'2024 Loh
and Eff®ctlvo Communlcatlon. Last Date |9th Loh,   UTot
Uiidor Capaclty program Bul[dllig ADril,2024 Ladakh,lndla

EDP 027

"RIght to lnformatlon Act 2005, 28-29 Saboo Rosort8 36,690.00 56,390.00
Case  Studios/ Court  Cases & April,2o24 Loh-  UT CW
lm provomont Of F`ocord Last Date |9th Ladakl`,lndla
Management Sy8tom, CItleonChartor&GSTUnderCapacityBulld[ng April,2024

EDP 028

Total quallty person (TOP), Work 28-29 Hotel NortJiom 36,690.00 56,390.00
life Balance, Emotional Intolllgonce April,2o24 Slnggo Loh Loh,
and Stress ManagolTi®nt Last Date 19tt'Al,ril,2024 Ladakh,lndla

EDP 029

Govomm®nt o"arkct place (Porfal), 28-29 Splc N Span 36,690.00 56,390.00
Procuromont from CoM , a. April 2o24 HotoILadakh,
tondorlng, a-Govornarice a CST Last Date |9thAoril,2024 Loh,

Reg istratio n Form download : -https ://nistd. co/EDP_Reg istration_form. pdf
GENERAL INSTRUCTIONS

>      Once you rocolvo conflmatlon from your end, you can procood with booking tl`o tickds
>       lf an accompenylng spouse (s]nglo occupancy) or ch[Idron aged 6 to 12 join, the approxlmato ccots would bo lNR 26,GOO and

lNF`  19,600  pliJs  an  addltlonal  18%  CST,  rospecavoly,  for the ontJro duratlon.  Those  charges  sliould  bo  paid  in  advance  to
NISTD.

>      Tlio too for the  Rosldoni!al  program  includoo tralnlng  profoeelonal fees  artd  partlclpant(8) accommodatlon oxpon8ce,  Once
paid, the foe 18 nori-refundabl®, although substit`.tjons are pormlsslblo.

>      The fee for the  non  r®8idont.aJ  program  lncludo8 the  profosslonal tralnlng fee,  a8 vell as  lunch and  rofrochmorfe  provldod
during the tralnllig 8os8ion8. Oiico the foe ls paid, it i8 non-rofundablo, but sul)stltlJtlons are pormlssit)lo.

>       upon succcosful complotlon of the program, participants w]ll rocoivo a cortlflcato of partlclpatlon.
>      Part[clpents wl`o  choose the  ro8idontial  program are  required to  cheek  ln  at the  hotel  on the  lnitlal  day  Of tlto course,  and

chock-out wlll take place on tl`o Tliird   day Of the courBo.
>      The participants 8haJl bo awarded cortiflcato of partlclpatJon oh 8ucc®seful complctlon of programme.

Accommodation wlll be provided for those who conflrm their stay witli advance payment boforo tlie program begins.
OuR FACULTY
Our teaching staff consists of our dedicated in-house faculty members. Additionally, we extend invitations to active
servlng officers to join us as guest lecturers. Our faculty team boasts extensive expertise, witri many members havlng
substantial experience, often at the level of retired Joint Secretaries.

METHODOLOGY
Our pr]mary focus centers on actively engaging participants in the Subject matter belng discussed. Our faculty
employs a teaching approach that combines lectures with interactive discussions, ensuring participants attain a
comprehensive understanding of the topic and a clear grasp Of rules and their practical application. Moreover, we
incorporate case Studies, group discussions, and exerclses into the curriculum.

ADMISsloN  PROCEDURE
Admission will be granted strictly on a fir3t{ome, first€erved basis. Notification regarding the nominee's acceptance
into the program will be promptly communicated following the receipt of the nomination.

PROGRAMME  DURATION  & SCHEDULE
The event is a two-day Technical Worksl`op, scheduled from 9:30 am to 5:30 pin daily. The workeriop will consist of
four sessions each day, with each session lasting for a duration of 75 minutes.

REPORTING TIME
Participants are required to arrive for registration at the venue by 9:00 AM.
Transportation: Participants are responsible for their own arrangements to roach the venue.
For participants choosing residential accommodatlon, please proceed directly to the hotel for check-in.

For any inquiries related to the Study Tour,  please feel free to reach out to our Central  Line at +91-9811094923.
Kindly do the needful & expecting for confirmation and further response at the earliest.

Yours Truly,
For National Institute Of Secretariat Training & Development

`                                                                                       ```                  ``

Deepak Kumar
Addl. D[rector (Training)


