
No.|2/3O/2O24-BPC&T.

Government of India
Ministry of Finance

Department of Economic Affairs
(BPC&T Section)

North Block, New Delhi,
Dated the 24th JuJy, 2024.

TR.trINING CIRCUIJ.il,R

Subject:- In-person Singapore-Jordan Asia Middle East Dialogue (AMED) Training
Programme on (rRobotic Process Autornation for r.readers" from 24th to zgth
November, 2024 in Arnrnan, fordan.

The Republic of singapore has invited nominations for In-person singapore-Jordan
Asia Middle East Dialogue (AMED) Training programme on .lRobotic process
Automation for Leaders,, flom 24th to 28th November, 2024 in Arnrnan, lordan under
the Technical Assistance Programme with India. The programme is intended for mid- to
senior-level government officials who are intending to use Robotic process Automation
(RPA) as a solution to improve their agency's work processes. The eligibility conditions
and other information about the course are mentioned in the Information Brochure
received from the sponsoring Government (Annex-I), Number of slots available for India
is Three.

2. Nomination of candidates is regulated by the guidelines prescribed. by DEA, a
synopsis of which is attached as Annex-II.

3. The course is sponsored by Government of Singapore and the Government of
lordan under the Singapore-|ordan Asia-Middte East Dialogue (AMED) Training
Programme, who will provide course fees, including ttainers, fees, course materials and
training venue. The nominated candidate or his/her nominating authodty shall have
to bear the cost of round trip air fares, accom,rnodation and other local and incid.ental
expenses. An undertaking to this effect has to be given by the participant ox his/her
Ministry/Department/state Government in case they agree to bear the travel expenses in
the prescribed format (Annex-III).

4. The following forms need to be duly completed and certified by the participant and
the competent authority of the nominating Ministry/Department:

(i) Sponsoring Government's application to be filled online (available at
https:,/,/go.gov.sglsgjordanrpa2024). Printed copy of application submitted
by the candidate online to SCP may be sent to DEA along with the other
forms.

(ii) DEA's proforma - duly countersigned by competent authority (Annex-fV).

5. Application Forrn complete in all respects alongwith check-list reach this
Department through the Administrative Ministrv/Derrartmert of Govt. of India
,/state Government,/ur. as the case may be. not laier than 06.09.2024 positively at the
following address:-

Ms. Charu Vijay,
Under Secretary (BPC&T),
Department of Economic Affairs, Ministry of Finance,
Room No. 236, North Block, New Delhi-110001.
Ph:- 0I I - 2309 5233,
Email- cha ru.viiav@ nic.in

chourasia.anil@nic.in

Contd. ....2/ -



o

6' Incomprete apprications and nominations received after the cut-off date w r not beentertained rhis may prease be noted. for strict compliance to avoid disappointment at alater stage. The candidates are advised to h.v" ttreir ilfiic.tior," pro.""Jitt r""g'iit.i,administrative Departments well^in time and send 
""i!i"," information asked for in theforms specified above. Details of various short{erm trii

uptoaaea on Ministry or iir,.r,""'" website ***.fili;irT:rl':fl:Til:" ,itr G::S#Training Progra**..', [ 
.

3.

4.

I . Joint Secretary (Admn_), Ministry of Electronics & Information Technolog,y,
_ Electronics Niketan, 6 CGO Compiex, IiI"w OeUri.--
2. Joint Secretary (Admn. ), Ministry of Science and. Technology, Department ofscience & Technorog"y, Technorogy Bhavan, rrrew MJrauu noad, New Delhi-IO016.

Joint Secretary (Admn.), Deptt. Of personnel & Tyaining, North Block, New Delhi.
Joint Secertary (Admn.), D/o Administrative Reforms A"R Utic Grievances, SardarPatel Bhavan, New Delhi.

5' Joint Secretary (Admn'), Department of Financial serrrices, Jeevan Deep Building,Parliament Street, New Delhi.
Joint Secretary (Admn.), Deptt. Of Revenue, North Block, New Delhi.
Joint Secretay (Admn.), M,zo Skill Development & Entrefreneursrrip, Shram ShalilBhavan, Rafi Marg, New Dellu.
Jojnt Secretary (Admn.) of all Ministdes/Departments, Government of India.Chief Secretaries of all States GovernmentsTUTs.

6.

7.

8.

9.

https://mofa .nic. in/lraining/default. asoxl.

Y
( Charu Vijay )

Under Secretary to the Govt. of India
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ANNEX-II 
 

 
SUMMARY OF GUIDELINES PRESCRIBED BY DEPARTMENT OF ECONOMIC AFFAIRS 

 

Before applying for the training programme, the candidates are requested to satisfy themselves 

whether they fulfill the eligibility conditions as per the guidelines on Foreign Training Programmes (FTP) 

administered by the Department of Economic Affairs(DEA), summarized below:- 

Eligibility Conditions 

 
Duration of 

Training 

No. of years of 

service 

completed in 

Govt. as on the 

date of FTP 

Upper age 

limit on the 

date of FTP 

Cooling off 
period 

Limit on participation in number of 

trainings in a year 

Upto one 

week 

5 years Less than 58 

years 

Six months Two FTPs of duration of less than one 

week in a calendar year 

One to Two 

weeks 
7 years Less than 58 

years 

One year One FTP of duration of one to two 

weeks in a calendar year 

More than 

two weeks 

9 years Less than 55 

years 

Two years One FTP of duration more than two 

weeks in a period of two years 

Note:- Project-related training/official visits abroad are exempted from the provisions of cooling off. 

 

2. Candidates and nominating authorities in Ministries/Departments/State Govts. Etc. should also 

satisfy themselves about the eligibility conditions prescribed by the sponsoring foreign Government/agency 

before sending the nomination to DEA. 

HOW TO APPLY 

 

3. Filling up of application forms:- 

(i) Ensure that the DEA proforma is duly filled in and is complete in all respects. Without this proforma, 

application will not be entertained. 

(ii) Ensure that the application form prescribed by the sponsoring agency is also complete in all respect, 

wherever the sponsoring agency asks for Country Report, the same should also be attached. 

 

(iii) The column relating to Vigilance Clearance in DEA proforma should be filed in and certified by the 

competent authority. Alternately, vigilance clearance certificate by the concerned authority can also be 

attached. Applications without vigilance clearance at the time of applying will not be entertained. 

 

(iv) In case of training programmes which ae not fully sponsored and where expenses on Air travel or 

any other expenses have to be borne by the candidate or his sponsoring Department, ensure that Part-A 

or Part-B, as the case may be, of the Undertaking Form is duly completed. Applications received without 

undertaking form will be summarily rejected. It may be noted that submission f undertaking form is 

not necessary in respect of fully funded training programmes and the candidate can mention ‘Not 
Applicable’ in the form. 

4. Nominations:- 

 

(i) In case there is more than one nomination for a particular course, the nominating authority 

State/Central Government should clearly indicate the prioritization of the nominees. 

 

(ii) Application for the training programme is to be forwarded through the concerned 

Ministry/Department after completing all necessary formalities. Applications are not to be sent to 

the sponsoring foreign country/agency direct unless the same has been endorsed by the Nodal 

Department i.e. DEA. 

5. Clearance:- 

 

Once the nomination forwarded by DEA to the sponsoring Government is accepted and conveyed to the 

applicant, he/she will be responsible to complete all pre-departure formalities like obtaining political 

clearance from MEA and have the sanction order issued from his/her administrative Department etc. 

 

Abbreviation:- 

 

JICA – Japan International Cooperation Agency, SCPTA – Singapore Cooperation Programme Training 

Award, IMF – International Monetary Fund, MTCP – Malaysian Technical Cooperation Programme. 



ANNEX-III 
 

DEA PROFORMA FOR FOREIGN TRAINING 

 

1. Name  

2. Date of Birth  3. Male/Female  

4.Educational 

Qualifications 

 5. Date of Entry 

into Govt. Service 

 

6.Service to which 

Officer belongs 

 7. Date of Regular 

appointment 

 

8. Details of Posts held during the last five years (starting from present) : 

S.No. Post held & 

Pay level 

Period of 

Posting 

Ministry/Department/ 

Organization 

Nature of Work 

     

     

     

     

9. Name of training programme 

applied for and its relevance to 

the candidate 

 

10. Papers etc, if any, published 

by the candidate 

 

11. Details of Foreign Training Programmes attended during the last two years : 

S.No. Dates & Duration 

Of Training 

Subject/title of training Name of the 

Training 

Institution 

Source of 

funding 

     

     

     

Signature of the candidate:  

Office Phone : 

Mobile No.  : 

 

E-mail :  

CERTIFICATE 

Certified that Shri/Ms.  is clear from vigilance angle. In case the 

programme is not fully funded, Undertaking in the prescribed proforma (Part A/Part B) is attached. 

Signature of the Competent Administrative 

Authority of the applicant with Name, 

Designation, Phone Number and Email 

(alongwith official seal) 

 

 



f,4!9&_Ul

To be nled only in case the Training Programme is not fully sponsored

PART'A

I]NDERTAKTNG

This is to certify that in the event of selection, Ministry/ Department/ State Governmenr

undertakes to bear tie cost of round trip airfare and other related

expenses (which may also include the expenditure on local travel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in tbe brochure/letter of concemed sponsoring organizationJ in respect of

Shd/Ms.- Desrgnatron workrng in

this Department/ Ministry/ State Govemment for attending Training Programme/Cou$e on

sponsored by

SiSrature of Cohpetent Authority

Name

Desi8nation

:"*] - ---oR----------
PART. B

T'NDERTAKING TOR SELF FINANCING

of undertake to bear the cost of round-trip airfare and other relared

expenses (which may also include the expenditure on local rravel, accommodation, insurance, living

and other expenses, depending upon the terms of sponsorship for each course/trainin& as specified

in the brochurtletter of concemed sponsoring organization) for attending

This is to certify tlar in the event of my selection, I

holdint the post of, in the Minists_y/Departrnent/Slate Govemment

(Signature of the candidate)

Name, Designation (With seal)

Signature of Competent .^uthority
Name, Designation (widr seal)

Training Pro8ramme/Course on 

-sponsored 

by

from

This issues wilh the approval ofthe Competent Authority.

Coun!ersigned by:

Either PartA or Part B (whichever is applicable) to be fiiled PaEe 2





ANNEX-IV 

CHECK LIST 

 

Sl. 

No. 

 

Required Documents    YES/NO 

1. MTCP Application Form/ JICA Application Form / 

Online Submitted Singapore Application Form 

alongwith supervisor endorsement 

 

 

 

2. Complete DEA Proforma alongwith Vigilance 

Clearance 

 

 

3. Whether Application has been  recommended/ 

nominated by Line Ministry/Department/State 

Government 

 

 

4. Whether undertaking by Ministry/Department is 

given for bearing the air fare for the travel where 

training is not fully funded. 

 

 


